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COMBINED FIRE SAFETY AND EVACUATION PLAN AND
EMERGENCY ACTION PLAN FORMAT
 
OFFICE BUILDINGS (B) OCCUPANCIES
Note:
Arrange sequence of items submitted with this plan in the same order as this Index.
 
1.    Comprehensive format - Appendix A-2
 
2.    FS/EAP FSD Staff Designation - Appendix A-2  Attachment 1
 
3.    FS/EAP DFSD Staff Designation - Appendix A-2  Attachment 2
 
4.    FS/EAP BES designation - Appendix A-2  Attachment 3
 
5.    FS/EAP Warden designations (Appendix A-2 Table 1). 
 
6.    FS/EAP Deputy Warden designations (Appendix A-2 Table 2).
 
7.    FS/EAP Searcher designations (Appendix A-2 Table 2A)  
 
8.    FS/EAP Brigade - (Appendix A-2 Table 3)
 
9.    FS/EAP Building Personnel Critical Operations Staff - (Appendix A-2 Table 4)
 
10.   FS/EAP Office Employee Critical Operations Staff - (Appendix A-2 Table 5)
 
11.   FS/EAP In-building Relocation Area and Occupancy - (Appendix A-2 Combined Table 6) 
 
12.   FS/EAP Building Components & Functions - (Appendix A-2 Table 7) 
 
13.   FS/EAP EAP In-building Relocation Area - (Appendix A-2 Table 8) 
 
14.   FS/EAP EAP Evacuation Routes - (Appendix A-2 Table 9) 
 
15.   FS/EAP EAP Outside Assembly Areas - (Appendix A-2 Table 10) 
  
16.  FS/EAP BIC Format - Appendix B-2 
 
17. FSP Staffing Chart (Appendix C-2) (only one typical required to be submitted) 
 
18. Building Profile - Appendix D
 
19. Copy of the most recent: C of O or copy of valid T C O or copy of Schedule A 
(Include only the copy that applies)
 
20.  List all other attachments chronologically.
 
21.  One Compact Disc (CD)
1.         Owner's Certification
is in compliance with the requirements of FC 404.2.1 and 404.2.2, and R 404-01 and 404-02. This plan sets forth the circumstances and procedures for the sheltering in place, in-building relocation, partial evacuation or evacuation of building occupants in response to a fire, and to a non-fire-related emergency involving an explosion, biological, chemical, radiological, or nuclear incident or release, natural disaster, or other emergency condition in or proximate to the building, or the threat thereof.
                           Owner's Signature
 
          “Owner” is defined in R404-01(b) as “the fee owner or lessee of the building, or other person or entity having charge thereof.”
2. Building Information
2.2	Building Owner Information:
2.3.
2.4	Lawful use and occupancy:
2.5	Indicate individual floor occupancy loading in Appendix A-2, Combined Table 6:
2.6	Fire Command Center:
2.6.1 Location
		The Most Accessible Building Entrance to Fire Command Center:
2.6.2 Building Communications
 
2.7         Signage:
2.7.1         Elevator lobbies.  Floor number signs, elevator bank designation signs, and floor diagram signs (showing the route of egress and car identification at the "designate level") have been provided at elevator lobbies in compliance with the requirements of the New York City Building Code.
                                    Owner/Managing Agent certifies compliance.
 
2.7.2         Stairwells.  Stairwell identification signs have been posted on the corridor sides of stairwell doors and floor number signs have been posted on the stairwell side of stairwell doors in compliance with the requirements of the New York City Building Code.
                                    Owner/Managing Agent certifies compliance.
 
 
2.8 Times of day and days of week when building is occupied 
 
2.8.1 Regular business hours. 
2.8.2 Time of day and day of week other than regular business hours when the building is occupied.
3. FS/EAP Staff Designations, Duties, and Responsibilities
3.1	Fire Safety/EAP Director:
3.1.1         Identify and provide required information on Appendix A-2, Attachment 1, regarding the individual designated as Fire Safety/EAP Director.
3.1.2         Detail the duties and responsibilities of the Fire Safety/EAP Director. 
         
 Responsibilities set forth in R404-01(n)(2)(B)(2)
         (a) be present and on duty in the building during regular business hours;
 
         (b) be fully familiar with the provisions of the fire safety and evacuation plan;
 
         (c) supervise and train the deputy fire safety/EAP directors, fire safety building evacuation supervisors, fire safety wardens, deputy fire safety wardens, fire safety searchers, fire safety brigade members and other FSP staff pursuant to FC 29-406.2 and this section, including conducting initial and periodic refresher training to maintain the state of readiness of such staff;
         
         (d) be responsible for a daily check of the availability of fire safety wardens and deputy fire safety wardens, and make such notifications or temporary assignments as are necessary to ensure adequate fire safety staffing;
         
         (e) select qualified building personnel for the fire safety brigade, organize, train and supervise the fire safety brigade, and be responsible for the state of readiness of the fire safety brigade;
 
         (f) immediately report to 911 any fire and any determination to implement the fire safety and evacuation plan;
 
         (g) in the event of a fire in or affecting the building, report to the fire command center or designated alternative location, and, if appropriate, implement the fire safety and evacuation plan in accordance with its terms and the provisions of this section, and notify arriving emergency response personnel and incident commander of the situation and the building response thereto;
 
         (h) in the event of a fire in or affecting the building, be responsible for communicating all information and directions to building occupants to implement the fire safety and evacuation plan;
 
         (i) conduct the fire drills;
 
         (j) ensure that the required notices are posted on the floors and that the required record keeping is maintained;
 
         (k) with respect to the implementation of fire safety and evacuation plans and the conduct of fire drills, comply with the requirements of FC Chapter 4 <<29-401>> and the rules; and
         (l) notify the owner of any building occupant that neglects or fails to cooperate with fire safety and evacuation plan duties, responsibilities or obligations required by this section. 
 
 
3.1.3    Indicate how the Fire Safety/EAP Director will be identifiable during drills and emergencies.
 
 
3.2         Deputy Fire Safety/EAP Director:
3.2.1         Identify and provide required information on Appendix A-2, Attachment 2, regarding the individuals designated as Deputy Fire Safety Director.
3.2.2         Detail the duties and responsibilities for each Deputy Fire Safety/EAP Director. 
 
 Responsibilities set forth in R404-01(k)(2)(C) 
         (a)  in the absence of the fire safety director/EAP, perform the duties of the fire safety director/EAP, as circumstances warrant, except that the fire safety/EAP director shall personally supervise all FSP staff training; and
         (b)  in the presence of the fire safety/EAP director, assist the fire safety director/EAP in carrying out the requirements of the fire safety and evacuation plan and this section, as circumstances warrant.
 
 
3.2.3    Indicate how the Deputy Fire Safety Director/EAP will be identifiable during emergencies.
 
 
3.3         Fire Safety and EAP Building Evacuation Supervisor:
3.3.1         Identify and provide required information on Appendix A-2, Attachment 3 regarding the individuals designated as Fire Safety Building Evacuation Supervisor. 
3.3.2         Detail the duties and responsibilities for each Fire Safety and EAP Building Evacuation Supervisor.
 
 Responsibilities set forth in R404-01(n)(2)(D)(2) 
         (a) in the absence of the fire safety/EAP director and deputy fire safety/EAP director, perform                            the duties of the fire safety/EAP director, as circumstances warrant; and
 
                           (b) in the presence of the fire safety/EAP director, assist the fire safety/EAP director in carrying          
                           out the requirements of the fire safety and evacuation plan and this section, as circumstances 
                           warrant.
 
3.3.3    Indicate how the Fire Safety Brigade members will be identifiable emergencies.
 
 
3.4         Fire Safety and EAP Warden:
3.4.1         Identify and provide required information on Appendix A-2, Table 1 regarding the individuals designated as Fire Safety and EAP Warden. 
3.4.2         Detail the duties and responsibilities for each Fire Safety and EAP Warden.
 
 Responsibilities set forth in R404-01(n)(2)(E)(2) 
                  (a) be familiar with the fire safety and evacuation plan, including general sheltering in place,          
                  in-building relocation, partial evacuation and evacuation procedures, the exit and in-building 
                  relocation routes to be utilized for the floor, the location of in-building relocation areas; and 
                  the means of communicating with the fire safety/EAP director;
 
                  (b) in the event of a fire on the floor or immediately affecting building occupants on the floor, 
                  notify the fire safety/EAP director and building occupants on the floor of the fire and initiate 
                  appropriate action;
 
                  (c) in the event of a fire not on the floor or not immediately affecting building occupants on 
                  the floor, establish communication with the fire safety/EAP director and, if possible, await 
                  direction from the fire safety/EAP director;
 
                  (d) keep the fire safety director informed of his or her location and the progress of the 
                  implementation of fire safety/EAP and evacuation plan measures;
 
                  (e) confirm the in-building relocation or evacuation of the floor or portion thereof by directing 
                  deputy fire safety wardens and/or other FSP staff designated as fire safety searchers to                            
                  search          all areas of the floor to be relocated in building or evacuated; to do so by visual                   
                  inspection, not merely by the lack of a voice response; and to notify any remaining building 
                  occupants that          they must immediately comply with the applicable fire safety and evacuation 
                  plan procedures;
 
                  (f) determine whether the stairwells are safe to enter before directing building occupants to use 
                  them, and, if unsafe, notify the fire safety director;
 
                  (g) instruct building occupants not to use elevators; and
 
                  (h) perform such other duties as set forth in the fire safety and evacuation plan, or as directed                   
                  to do so by the fire safety director. 
 
3.4.3    Indicate how the Fire Safety and EAP Warden will be identifiable during drills and emergencies.
 
 
3.5         Deputy Fire Safety and EAP Warden:
3.5.1         Identify and provide required information on Appendix A-2, Table 2 regarding the individuals designated as Deputy Fire Safety and EAP Warden. 
3.5.2         Detail the duties and responsibilities for each Deputy Fire Safety and EAP Warden.
 
 Responsibilities set forth in R404-01(n)(2)(F)(2) 
         (a) in the absence of the fire safety warden, perform the duties of the fire safety warden, as circumstances warrant; and
 
                  (b) when the fire safety warden is present, assist the fire safety warden in carrying out the                                     
                  requirements of the fire safety and evacuation plan and this section, by searching all areas of the 
                  floor to be relocated in building or evacuated, and notifying any remaining building occupants 
                  that they must immediately comply with the applicable fire safety and evacuation plan 
                  procedures, and by performing such other duties as assigned by the fire safety and evacuation 
                  plan or directed by the fire safety warden.
 
3.5.3    Indicate how the Deputy Fire Safety and EAP Warden will be identifiable during drills and emergencies.
 
 
3.6         Fire Safety and EAP Searchers:
3.6.1         Identify and provide required information on Appendix A-2, Table 2A regarding the individuals designated as  Fire Safety and EAP Searchers. 
3.6.2         Detail the duties and responsibilities for each Deputy Fire Safety and EAP Searchers.
 
 Responsibilities set forth in R404-01(n)(2)(H)(2) 
         (a) in the absence of the deputy fire safety warden, perform the duties of the deputy fire safety deputy warden; and
 
                           (b) in the presence of the fire safety warden, assist the fire safety warden in carrying out the 
                           requirements of the fire safety and evacuation plan and this section, by searching all areas of the 
                           floor to be relocated in building or evacuated, notifying any remaining building occupants that          
                           they must immediately comply with the applicable fire safety and evacuation plan procedures, 
                           and performing such other duties as assigned by the fire safety and evacuation plan or directed 
                           by the fire safety warden.
 
3.6.3    Indicate how the Fire Safety Searchers will be identifiable during drills and emergencies.
 
 
3.7         Fire Safety Brigade:
3.7.1         Identify and provide required information on Appendix A-2, Table 3, regarding the individuals designated as the Fire Safety Brigade members.
3.7.2         Detail the duties and responsibilities for each Fire Safety Brigade member.
 
 Responsibilities set forth in R404-01(n)(2)(G)(2) 
         (a) perform their designated assignments, as set forth in the fire safety and evacuation plan or          as directed by the fire safety/EAP director;
 
         (b) in the event of a fire, immediately report to the floor below the fire floor to assist in the evacuation and to provide information about the fire back to the fire command center;
         
         (c) prior to arrival of firefighting personnel, attempt to control the size and limit the spread of the fire, by use of portable fire extinguishers or by closing fire doors or other doors, provided that the size and location of the fire do not pose an immediate danger to the brigade members taking such actions; and
 
                           (d) upon arrival of firefighting personnel, all brigade members, except the brigade member                   
                           assigned to report to the floor below the fire floor, shall report to the fire command center for          
                           further instructions.
 
3.7.3    Indicate how the Fire Safety and EAP Brigade members will be identifiable drills and emergencies.
 
 
3.8          Critical Operations Staff (Building Personnel)
3.8.1         Identify and provide required information on Appendix A-2, Table 4, regarding the individuals designated as Critical Operations Staff (Building Personnel).
3.8.2    Detail the duties and responsibilities of each member of the Critical Operations Staff (Building          
         Personnel).
 Responsibilities set forth in R404-02(h)(7)(B)
(1) perform their designated assignments, as set forth in the emergency action plan or as directed by the fire safety/EAP director; and
 
(2) in the event of an emergency, immediately report to their designated locations, as set forth in the emergency action plan or directed by the fire safety/EAP director, and undertake their designated assignments.
 
3.8.3    Indicate how the Critical Operations Staff (Building Personnel) will be identifiable drills and emergencies.
 
 
3.9 Critical Operations Staff (Office Employees)
3.9.1         Identify and provide required information on Appendix A-2, Table 5,
         regarding the individuals designated as Critical Operations Staff (Office Employees).
3.9.2    Detail the duties and responsibilities of each member of the Critical Operations Staff (Office          
         Employees).
 Responsibilities set forth in R404-02(d) (2) (G)
         Critical operations staff should be included in the EAP and exempted from participation in EAP drills and/or          
         delayed in participating in the implementation of the EAP. The employer must demonstrate that the employee is 
         performing a public safety function or essential service for the employer in which there is a compelling public 
         interest in maintaining even in the event of an emergency. 
 
3.9.3    Indicate how the Critical Operations Staff (Office Employees) will be identifiable drills and emergencies.
 
 
4.         Fire Safety and Evacuation Instructions
 
4.1         General Statement.  The following factors shall be expeditiously determined and considered in implementing the fire safety and evacuation plan in the event of a fire in the building:
 
4.1.1         Location of the fire (floors and areas on floors).
 
4.1.2         Severity of the fire.
 
4.1.3         Floors affected by smoke conditions.
 
4.1.4         Stairwells affected by smoke conditions.
 
4.1.5         Floors occupied at the time of the fire and the number of building occupants in such areas.
 
4.2         Implementation of Fire Safety and Evacuation Plan
 
         4.2.1         Call 911 and report fire and (if known) fire location.
 
4.2.2         Mobilize FSP safety brigade.
 
4.2.3         Identify stairwell(s) for evacuation of building occupants and stairwell(s) for use by responding firefighting personnel.
 
4.2.4         Make announcement to building occupants informing them of the fire condition and its location.  Instruct them not to use the elevators unless directed to do so by firefighting personnel.
 
4.2.5         Instruct building occupants on the, fire floor & floor above the fire to immediately leave these floors, and evacuate the building or relocate to another safe location at least three (3) floors below their present location. Identify the stairwell(s) or other routes of egress for their use and direct them to use only those stairwell(s) or routes of egress.  Instruct building occupants to close guest room doors and stairwell doors behind them.
                           Indicated in Appendix A-4, Combined Table 2 in-building relocation areas & routes to those areas. 
                           
4.2.6         Buildings with approved fire alarms that ring on the floor below the fire shall have building occupants on the floor below the fire instructed to  immediately leave the floor, and evacuate the building or relocate to another safe location within the building at least three (3) floors below their present location. Identify the stairwell(s) or other routes of egress for their use and direct them to use only those stairwell(s) or routes of egress. Instruct building occupants to close guest room doors and stairwell doors behind them.
                           Indicated in Appendix A-4, Combined Table 2 in-building relocation areas & routes to those areas. 
                           
4.2.7         Building occupants may be instructed to exit the stairwell at a designated floor if the stairwell is needed for responding firefighting personnel.
 
4.2.8         Instruct fire safety brigade to assist building occupants with special needs who are unable to use the stairwell or other designated route of egress without assistance.
 
4.2.9         Unless fire and smoke conditions warrant otherwise, instruct building occupants on other floors to shelter in place and not move around the building, pending further direction from the fire safety director or firefighting personnel.
 
4.2.10         Monitor the progress of the fire and smoke conditions by monitoring the fire alarm control panel and maintaining regular communication with FSP brigade.
 
4.3         Use of Elevators.  Elevators shall not be used to implement the fire safety and evacuation plan, except under the following circumstances:
 
4.3.1         Where such use is conducted or authorized by fire fighting personnel.
 
4.3.2    Where such use is made necessary by fire, heat or smoke conditions in stairwell, preventing or hindering the evacuation or in-building relocation of building occupants, and the fire safety director or deputy fire safety director determines that the elevators can be safely used, subject to the following provisions:
 
4.3.2.1         Elevators which operate in a shaft that does not serve (stop at) the fire floor or have openings on the fire floor may be used.  Elevators serving (stopping at) the fire floor or having openings on the fire floor shall not be used under any circumstances.
 
4.3.2.2         Only elevators provided with two-way voice communication to the fire command center in accordance with Building Code requirements may be used for these purposes.
 
4.3.2.3         Movement of elevators shall be controlled either by operation in manual mode by an FSP staff member or at the elevator control panel in the lobby, under the direct supervision of the fire safety director.
 
4.4  Procedures for accounting or building occupants after completing in-building relocation, partial or full                   
       evacuation.
4.5  Procedures for identifying building occupants who require assistance, and the procedures for providing
       such assistance:
5. Emergency Action Plan for Explosions
         
         5.1 General Statement regarding explosions and implementation of the EAP.
 
911 will be notified
 
EAP staff will be notified and consulted
 
Elevators will be recalled to their lobby level
 
Electro-magnetic door locks shall be released 
 
Available information will be analyzed to decide the most appropriate action (shelter-in place, in-building relocation, partial evacuation and/or full evacuation) consistent with the EAP
 
Building occupants will be notified, via an emergency announcement, where and what has occurred, what provisions of the EAP are being implemented and why. 
 
 
Set forth below are the procedures that will be implemented during regular business hours in the event of an explosion in or proximate to the building, or the threat thereof. 
5.1.1 Shelter in Place
 
                           5.1.1.1 General Procedures
5.1.1.2 Building Components or Systems.
 
5.1.1.2.1 Access to and egress from the building, including entrances, exits and stairwells.
Refer to Appendix A-2, Table 7, Section 1
 
5.1.1.2.2 Elevator operation.
Refer to Appendix A-2, Table 7, Section 2
 
                                             All elevators will be recalled to their lobby level where they will be assessed by                   
                                             EAP staff for safe use; that only elevators provided with two-way voice 
                                             communication to the fire command center in accordance with the Building Code 
                                             requirements will be used; and that such elevators, if deemed necessary, will be 
                                             operated only in manual mode by trained EAP staff. 
                                             Identified Specific Elevators
Bank Letter
Car Numbers
5.1.1.2.3 Ventilation system operation.
                   Refer to Appendix A-2, Table 7, Section 4
 
5.1.1.2.4 Openable windows.
All openable windows shall be secured.
 
5.1.1.2.5 Interior doors, including fire doors.
All electro-magnetic door releases mechanisms (if present) will be 
manually released to ensure all reentry doors are unlocked.
 
5.1.1.2.6 Electrical, natural gas, steam and other utility 
operations. Refer to Appendix A-2, Table 7, Section 3
 
5.1.1.2.7 Fuel oil storage systems and associated pumps 
and piping.  Refer to Appendix A-2, Table 7, Section 3
                  5.1.2 In-Building Relocation
 
                           5.1.2.1 General Procedures
 
5.1.2.2 Specific In-Building Relocation Requirements.
 
5.1.2.2.1 Designated in-building relocation areas.
Refer to Appendix A-2, Table 8
 
5.1.2.2.2 Designated routes by which building occupants 
would be directed to in-building relocation areas.
Refer to Appendix A-2, Table 8
 
5.1.2.2.3 Procedures for accounting for building occupants 
after completing in-building relocation. 
 
5.1.2.2.4 Procedures for identifying building occupants who require assistance,                   
         and the procedures for providing such assistance. 
 
 A list of such occupants shall be prepared and maintained at the fire 
command center as well as person(s) designated to assist such          
occupants
                                                       
                                                      Person designated to operate the elevator(s) shall also be identified on          
                                                      Appendix A-2, Table 3 or Table 4, with that assignment listed. 
 
                                                      Additionally, provide an alternative procedure for movement of such          
                                                      building occupants in the event that designated elevators are inoperable or 
                                                      unsafe for use.
5.1.2.3 Building Components.
 
5.1.2.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 5.1.1.2.1 of this plan.
 
5.1.2.3.2 Elevator operation.
Same instructions as Section 5.1.1.2.2 of this plan.
 
5.1.2.3.3 Ventilation system operation.
Same instructions as Section 5.1.1.2.3 of this plan.
 
5.1.2.3.4 Openable windows.
Same instructions as Section 5.1.1.2.4 of this plan.
 
5.1.2.3.5 Interior doors, including fire doors.
Same instructions as Section 5.1.1.2.5 of this plan.
 
5.1.2.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 5.1.1.2.6 of this plan.
 
5.1.2.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 5.1.1.2.7 of this plan.
 
5.1.3 Partial Evacuation
 
5.1.3.1 General Procedures. 
 
5.1.3.2 Specific Partial Evacuation Requirements.
 
5.1.3.2.1 Location of exits, stairwells and elevators.
Reference Appendix A-2, Table 7, Sections 2 and 3
 
5.1.3.2.2 Primary and alternate exit routes.
Refer to Appendix A-2, Table 9
 
5.1.3.2.3 Assembly areas.
Refer to Appendix A-2, Table 10
 
5.1.3.2.4 Procedures for accounting for building occupants after 
completing a partial evacuation.
 
5.1.3.2.5 Procedures for identifying building occupants who 
require assistance, and the procedures for providing such assistance.
Same instructions as Section 5.1.2.2.4 of this plan.
5.1.3.3 Building Components.
 
5.1.3.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 5.1.1.2.1 of this plan.
 
5.1.3.3.2 Elevator operation.
Same instructions as Section 5.1.1.2.2 of this plan.
 
5.1.3.3.3 Ventilation system operation.
Same instructions as Section 5.1.1.2.3 of this plan.
 
5.1.3.3.4 Openable windows.
Same instructions as Section 5.1.1.2.4 of this plan.
 
5.1.3.3.5 Interior doors, including fire doors.
Same instructions as Section 5.1.1.2.5 of this plan.
 
5.1.3.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 5.1.1.2.6 of this plan.
 
5.1.3.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 5.1.1.2.7 of this plan.
 
5.1.4 Evacuation
 
5.1.4.1 General Procedures. 
5.1.4.2 Specific Evacuation Requirements
 
5.1.4.2.1 Location of exits, stairwells and elevators.
Refer to Appendix A-2, Table 9
 
5.1.4.2.2 Primary and alternate exit routes.
Refer to Appendix A-2, Table 9
 
5.1.4.2.3 Assembly areas.
Same instructions as Section 5.1.3.2.3 of this plan.
 
5.1.4.2.4 Procedures for accounting for building occupants after 
completing an evacuation.
Same instructions as 5.1.3.2.4
 
5.1.4.2.5 Procedures for identifying building occupants who 
require assistance, and the procedures for providing such 
assistance.
Same instructions as Section 5.1.2.2.4 of this plan.
 
5.1.4.3 Building Components
 
5.1.4.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 5.1.1.2.1 of this plan.
 
5.1.4.3.2 Elevator operations.
Same instructions as Section 5.1.1.2.2 of this plan.
 
5.1.4.3.3 Ventilation system operation.
Same instructions as Section 5.1.1.2.3 of this plan.
 
5.1.4.3.4 Openable windows.
Same instructions as Section 5.1.1.2.4 of this plan.
 
5.1.4.3.5 Interior doors, including fire doors.
Same instructions as Section 5.1.1.2.5 of this plan.
 
5.1.4.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 5.1.1.2.6 of this plan.
 
5.1.4.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 5.1.1.2.7 of this plan.
5.2 Set forth the procedures that will be implemented at times other than regular business 
hours, if different from those set forth above.  During other than regular business hours it is often                   
unlikely that a Fire Safety/EAP Director and all Brigade and Building Critical Operation Staff will be          
present in the building to implement the EAP. Actions to be taken include an effort to
 
                  account for building occupants
 
                  notifying 911
 
                  making informative emergency announcements to the building occupants.
 
6. Emergency Action Plan for a Biological Incident or Release
 
6.1 General Statement
Set forth below are the procedures that will be implemented during regular business hours in the event of a biological incident or release in or proximate to the building, or the threat thereof.
  
911 will be notified
 
EAP staff will be notified and consulted
 
Elevators will be recalled to their lobby level
 
Electro-magnetic door locks shall be released 
 
Available information will be analyzed to decide the most appropriate action (shelter-in place, in-building relocation, partial evacuation and/or full evacuation) consistent with the EAP
 
Building occupants will be notified, via an emergency announcement, where and what has occurred, what provisions of the EAP are being implemented and why. 
 
 
Set forth below are the procedures that will be implemented during regular business hours in the event of an explosion in or proximate to the building, or the threat thereof. 
6.1.1 Shelter in Place
 
6.1.1.1 General Procedures. 
          (Consult Section 5.1.1) 
6.1.1.2 Building Components or Systems.
 
                                    6.1.1.2.1 Access to and egress from the building, including entrances, exits and          
                                             stairwells.
Refer to Appendix A-2, Table 7, Section 1
 (Consult Section 5.1.1.2.1) 
 
6.1.1.2.2 Elevator operation.
Refer to Appendix A-2, Table 7, Section 2
 (Consult Section 5.1.1.2.2) 
6.1.1.2.3 Ventilation system operation.
                   Refer to Appendix A-2, Table 7, Section 4
 
6.1.1.2.4 Openable windows.
All openable windows shall be secured.
 
6.1.1.2.5 Interior doors, including fire doors.
All electro-magnetic door releases mechanisms (if present) will be 
manually released to ensure all reentry doors are unlocked.
 
6.1.1.2.6 Electrical, natural gas, steam and other utility 
operations. Refer to Appendix A-2, Table 7, Section 3
 
6.1.1.2.7 Fuel oil storage systems and associated pumps 
and piping.  Refer to Appendix A-2, Table 7, Section 3
                  6.1.2 In-Building Relocation
 
                           6.1.2.1 General Procedures
                                    (Consult Section 5.1.2.1) 
 
6.1.2.2 Specific In-Building Relocation Requirements.
 
6.1.2.2.1 Designated in-building relocation areas.
Refer to Appendix A-2, Table 8
 
6.1.2.2.2 Designated routes by which building occupants 
would be directed to in-building relocation areas.
Refer to Appendix A-2, Table 8
 
6.1.2.2.3 Procedures for accounting for building occupants 
after completing in-building relocation. 
          (Consult Section 5.1.2.2.3) 
 
6.1.2.2.4 Procedures for identifying building occupants who require assistance,                   
         and the procedures for providing such assistance. 
 
 A list of such occupants shall be prepared and maintained at the fire 
command center as well as person(s) designated to assist such          
occupants
                                                       
                                                      Person designated to operate the elevator(s) shall also be identified on          
                                                      Appendix A-2, Table 3 or Table 4, with that assignment listed. 
          (Consult Section 5.1.2.2.4) 
6.1.2.3 Building Components.
 
6.1.2.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 6.1.1.2.1 of this plan.
 
6.1.2.3.2 Elevator operation.
Same instructions as Section 6.1.1.2.2 of this plan.
 
6.1.2.3.3 Ventilation system operation.
Same instructions as Section 6.1.1.2.3 of this plan.
 
6.1.2.3.4 Openable windows.
Same instructions as Section 6.1.1.2.4 of this plan.
 
6.1.2.3.5 Interior doors, including fire doors.
Same instructions as Section 6.1.1.2.5 of this plan.
 
6.1.2.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 6.1.1.2.6 of this plan.
 
6.1.2.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 6.1.1.2.7 of this plan.
 
6.1.3 Partial Evacuation
 
6.1.3.1 General Procedures. 
(Consult Section 5.1.3.1) 
 
6.1.3.2 Specific Partial Evacuation Requirements.
 
6.1.3.2.1 Location of exits, stairwells and elevators.
Reference Appendix A-2, Table 7, Sections 2 and 3
 
6.1.3.2.2 Primary and alternate exit routes.
Refer to Appendix A-2, Table 9
 
6.1.3.2.3 Assembly areas.
Refer to Appendix A-2, Table 10
 
6.1.3.2.4 Procedures for accounting for building occupants after 
completing a partial evacuation.
 (Consult Section 5.1.3.2.4) 
 
6.1.3.2.5 Procedures for identifying building occupants who 
require assistance, and the procedures for providing such assistance.
Same instructions as Section 6.1.2.2.4 of this plan.
6.1.3.3 Building Components.
 
6.1.3.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 6.1.1.2.1 of this plan.
 
6.1.3.3.2 Elevator operation.
Same instructions as Section 6.1.1.2.2 of this plan.
 
6.1.3.3.3 Ventilation system operation.
Same instructions as Section 6.1.1.2.3 of this plan.
 
6.1.3.3.4 Openable windows.
Same instructions as Section 6.1.1.2.4 of this plan.
 
6.1.3.3.5 Interior doors, including fire doors.
Same instructions as Section 6.1.1.2.5 of this plan.
 
6.1.3.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 6.1.1.2.6 of this plan.
 
6.1.3.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 6.1.1.2.7 of this plan.
 
6.1.4 Evacuation
 
6.1.4.1 General Procedures. 
         (Consult Section 5.1.4.1) 
6.1.4.2 Specific Evacuation Requirements
 
6.1.4.2.1 Location of exits, stairwells and elevators.
Refer to Appendix A-2, Table 9
 
6.1.4.2.2 Primary and alternate exit routes.
Refer to Appendix A-2, Table 9
 
6.1.4.2.3 Assembly areas.
Same instructions as Section 6.1.3.2.3 of this plan.
 
6.1.4.2.4 Procedures for accounting for building occupants after 
completing an evacuation.
Same instructions as 6.1.3.2.4
 
6.1.4.2.5 Procedures for identifying building occupants who 
require assistance, and the procedures for providing such 
assistance.
Same instructions as Section 6.1.2.2.4 of this plan.
 
6.1.4.3 Building Components
 
6.1.4.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 6.1.1.2.1 of this plan.
 
6.1.4.3.2 Elevator operations.
Same instructions as Section 6.1.1.2.2 of this plan.
 
6.1.4.3.3 Ventilation system operation.
Same instructions as Section 6.1.1.2.3 of this plan.
 
6.1.4.3.4 Openable windows.
Same instructions as Section 6.1.1.2.4 of this plan.
 
6.1.4.3.5 Interior doors, including fire doors.
Same instructions as Section 6.1.1.2.5 of this plan.
 
6.1.4.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 6.1.1.2.6 of this plan.
 
6.1.4.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 6.1.1.2.7 of this plan.
6.2 Set forth the procedures that will be implemented at times other than regular business 
hours, if different from those set forth above.  During other than regular business hours it is often                   
unlikely that a Fire Safety/EAP Director and all Brigade and Building Critical Operation Staff will be          
present in the building to implement the EAP. Actions to be taken include an effort to
 
                  account for building occupants
 
                  notifying 911
 
                  making informative emergency announcements to the building occupants.
 
7. Emergency Action Plan for a Chemical Incident or Release
 
7.1 General Statement
Set forth below are the procedures that will be implemented during regular
business hours in the event of a chemical incident or release in or proximate to the
building, or the threat thereof. 
  
911 will be notified
 
EAP staff will be notified and consulted
 
Elevators will be recalled to their lobby level
 
Electro-magnetic door locks shall be released 
 
Available information will be analyzed to decide the most appropriate action (shelter-in place, in-building relocation, partial evacuation and/or full evacuation) consistent with the EAP
 
Building occupants will be notified, via an emergency announcement, where and what has occurred, what provisions of the EAP are being implemented and why. 
 
 
Set forth below are the procedures that will be implemented during regular business hours in the event of an explosion in or proximate to the building, or the threat thereof. 
7.1.1 Shelter in Place
 
7.1.1.1 General Procedures. 
          (Consult Section 5.1.1) 
7.1.1.2 Building Components or Systems.
 
                                    7.1.1.2.1 Access to and egress from the building, including entrances, exits and          
                                             stairwells.
Refer to Appendix A-2, Table 7, Section 1
 (Consult Section 5.1.1.2.1) 
 
7.1.1.2.2 Elevator operation.
Refer to Appendix A-2, Table 7, Section 2
 (Consult Section 5.1.1.2.2) 
7.1.1.2.3 Ventilation system operation.
                   Refer to Appendix A-2, Table 7, Section 4
 
7.1.1.2.4 Openable windows.
All openable windows shall be secured.
 
7.1.1.2.5 Interior doors, including fire doors.
All electro-magnetic door releases mechanisms (if present) will be 
manually released to ensure all reentry doors are unlocked.
 
7.1.1.2.6 Electrical, natural gas, steam and other utility 
operations. Refer to Appendix A-2, Table 7, Section 3
 
7.1.1.2.7 Fuel oil storage systems and associated pumps 
and piping.  Refer to Appendix A-2, Table 7, Section 3
                  7.1.2 In-Building Relocation
 
                           7.1.2.1 General Procedures
                                    (Consult Section 5.1.2.1) 
 
7.1.2.2 Specific In-Building Relocation Requirements.
 
7.1.2.2.1 Designated in-building relocation areas.
Refer to Appendix A-2, Table 8
 
7.1.2.2.2 Designated routes by which building occupants 
would be directed to in-building relocation areas.
Refer to Appendix A-2, Table 8
 
7.1.2.2.3 Procedures for accounting for building occupants 
after completing in-building relocation. 
          (Consult Section 5.1.2.2.3) 
 
7.1.2.2.4 Procedures for identifying building occupants who require assistance,                   
         and the procedures for providing such assistance. 
 
 A list of such occupants shall be prepared and maintained at the fire 
command center as well as person(s) designated to assist such          
occupants
                                                       
                                                      Person designated to operate the elevator(s) shall also be identified on          
                                                      Appendix A-2, Table 3 or Table 4, with that assignment listed. 
          (Consult Section 5.1.2.2.4) 
7.1.2.3 Building Components.
 
7.1.2.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 7.1.1.2.1 of this plan.
 
7.1.2.3.2 Elevator operation.
Same instructions as Section 7.1.1.2.2 of this plan.
 
7.1.2.3.3 Ventilation system operation.
Same instructions as Section 7.1.1.2.3 of this plan.
 
7.1.2.3.4 Openable windows.
Same instructions as Section 7.1.1.2.4 of this plan.
 
7.1.2.3.5 Interior doors, including fire doors.
Same instructions as Section 7.1.1.2.5 of this plan.
 
7.1.2.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 7.1.1.2.6 of this plan.
 
7.1.2.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 7.1.1.2.7 of this plan.
 
7.1.3 Partial Evacuation
 
7.1.3.1 General Procedures. 
(Consult Section 5.1.3.1) 
 
7.1.3.2 Specific Partial Evacuation Requirements.
 
7.1.3.2.1 Location of exits, stairwells and elevators.
Reference Appendix A-2, Table 7, Sections 2 and 3
 
7.1.3.2.2 Primary and alternate exit routes.
Refer to Appendix A-2, Table 9
 
7.1.3.2.3 Assembly areas.
Refer to Appendix A-2, Table 10
 
7.1.3.2.4 Procedures for accounting for building occupants after 
completing a partial evacuation.
 (Consult Section 5.1.3.2.4) 
 
7.1.3.2.5 Procedures for identifying building occupants who 
require assistance, and the procedures for providing such assistance.
Same instructions as Section 7.1.2.2.4 of this plan.
7.1.3.3 Building Components.
 
7.1.3.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 7.1.1.2.1 of this plan.
 
7.1.3.3.2 Elevator operation.
Same instructions as Section 7.1.1.2.2 of this plan.
 
7.1.3.3.3 Ventilation system operation.
Same instructions as Section 7.1.1.2.3 of this plan.
 
7.1.3.3.4 Openable windows.
Same instructions as Section 7.1.1.2.4 of this plan.
 
7.1.3.3.5 Interior doors, including fire doors.
Same instructions as Section 7.1.1.2.5 of this plan.
 
7.1.3.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 7.1.1.2.6 of this plan.
 
7.1.3.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 7.1.1.2.7 of this plan.
 
7.1.4 Evacuation
 
7.1.4.1 General Procedures. 
         (Consult Section 5.1.4.1) 
7.1.4.2 Specific Evacuation Requirements
 
7.1.4.2.1 Location of exits, stairwells and elevators.
Refer to Appendix A-2, Table 9
 
7.1.4.2.2 Primary and alternate exit routes.
Refer to Appendix A-2, Table 9
 
7.1.4.2.3 Assembly areas.
Same instructions as Section 7.1.3.2.3 of this plan.
 
7.1.4.2.4 Procedures for accounting for building occupants after 
completing an evacuation.
Same instructions as 7.1.3.2.4
 
7.1.4.2.5 Procedures for identifying building occupants who 
require assistance, and the procedures for providing such 
assistance.
Same instructions as Section 7.1.2.2.4 of this plan.
 
7.1.4.3 Building Components
 
7.1.4.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 7.1.1.2.1 of this plan.
 
7.1.4.3.2 Elevator operations.
Same instructions as Section 7.1.1.2.2 of this plan.
 
7.1.4.3.3 Ventilation system operation.
Same instructions as Section 7.1.1.2.3 of this plan.
 
7.1.4.3.4 Openable windows.
Same instructions as Section 7.1.1.2.4 of this plan.
 
7.1.4.3.5 Interior doors, including fire doors.
Same instructions as Section 7.1.1.2.5 of this plan.
 
7.1.4.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 7.1.1.2.6 of this plan.
 
7.1.4.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 7.1.1.2.7 of this plan.
7.2 Set forth the procedures that will be implemented at times other than regular business 
hours, if different from those set forth above.  During other than regular business hours it is often                   
unlikely that a Fire Safety/EAP Director and all Brigade and Building Critical Operation Staff will be          
present in the building to implement the EAP. Actions to be taken include an effort to
 
                  account for building occupants
 
                  notifying 911
 
                  making informative emergency announcements to the building occupants.
 
8. Emergency Action Plan Procedures for a Nuclear Incident or Release
 
8.1 General Statement
Set forth below are the procedures that will be implemented during regular business hours in the event of a nuclear incident or release in or proximate to the building, or the threat thereof. 
  
911 will be notified
 
EAP staff will be notified and consulted
 
Elevators will be recalled to their lobby level
 
Electro-magnetic door locks shall be released 
 
Available information will be analyzed to decide the most appropriate action (shelter-in place, in-building relocation, partial evacuation and/or full evacuation) consistent with the EAP
 
Building occupants will be notified, via an emergency announcement, where and what has occurred, what provisions of the EAP are being implemented and why. 
 
 
Set forth below are the procedures that will be implemented during regular business hours in the event of an explosion in or proximate to the building, or the threat thereof. 
8.1.1 Shelter in Place
 
8.1.1.1 General Procedures. 
          (Consult Section 5.1.1) 
8.1.1.2 Building Components or Systems.
 
                                    8.1.1.2.1 Access to and egress from the building, including entrances, exits and          
                                             stairwells.
Refer to Appendix A-2, Table 7, Section 1
 (Consult Section 5.1.1.2.1) 
 
8.1.1.2.2 Elevator operation.
Refer to Appendix A-2, Table 7, Section 2
 (Consult Section 5.1.1.2.2) 
8.1.1.2.3 Ventilation system operation.
                   Refer to Appendix A-2, Table 7, Section 4
 
8.1.1.2.4 Openable windows.
All openable windows shall be secured.
 
8.1.1.2.5 Interior doors, including fire doors.
All electro-magnetic door releases mechanisms (if present) will be 
manually released to ensure all reentry doors are unlocked.
 
8.1.1.2.6 Electrical, natural gas, steam and other utility 
operations. Refer to Appendix A-2, Table 7, Section 3
 
8.1.1.2.7 Fuel oil storage systems and associated pumps 
and piping.  Refer to Appendix A-2, Table 7, Section 3
                  8.1.2 In-Building Relocation
 
                           8.1.2.1 General Procedures
                                    (Consult Section 5.1.2.1) 
 
8.1.2.2 Specific In-Building Relocation Requirements.
 
8.1.2.2.1 Designated in-building relocation areas.
Refer to Appendix A-2, Table 8
 
8.1.2.2.2 Designated routes by which building occupants 
would be directed to in-building relocation areas.
Refer to Appendix A-2, Table 8
 
8.1.2.2.3 Procedures for accounting for building occupants 
after completing in-building relocation. 
          (Consult Section 5.1.2.2.3) 
 
8.1.2.2.4 Procedures for identifying building occupants who require assistance,                   
         and the procedures for providing such assistance. 
 
 A list of such occupants shall be prepared and maintained at the fire 
command center as well as person(s) designated to assist such          
occupants
                                                       
                                                      Person designated to operate the elevator(s) shall also be identified on          
                                                      Appendix A-2, Table 3 or Table 4, with that assignment listed. 
          (Consult Section 5.1.2.2.4) 
8.1.2.3 Building Components.
 
8.1.2.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 8.1.1.2.1 of this plan.
 
8.1.2.3.2 Elevator operation.
Same instructions as Section 8.1.1.2.2 of this plan.
 
8.1.2.3.3 Ventilation system operation.
Same instructions as Section 8.1.1.2.3 of this plan.
 
8.1.2.3.4 Openable windows.
Same instructions as Section 8.1.1.2.4 of this plan.
 
8.1.2.3.5 Interior doors, including fire doors.
Same instructions as Section 8.1.1.2.5 of this plan.
 
8.1.2.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 8.1.1.2.6 of this plan.
 
8.1.2.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 8.1.1.2.7 of this plan.
 
8.1.3 Partial Evacuation
 
8.1.3.1 General Procedures. 
(Consult Section 5.1.3.1) 
 
8.1.3.2 Specific Partial Evacuation Requirements.
 
8.1.3.2.1 Location of exits, stairwells and elevators.
Reference Appendix A-2, Table 7, Sections 2 and 3
 
8.1.3.2.2 Primary and alternate exit routes.
Refer to Appendix A-2, Table 9
 
8.1.3.2.3 Assembly areas.
Refer to Appendix A-2, Table 10
 
8.1.3.2.4 Procedures for accounting for building occupants after 
completing a partial evacuation.
 (Consult Section 5.1.3.2.4) 
 
8.1.3.2.5 Procedures for identifying building occupants who 
require assistance, and the procedures for providing such assistance.
Same instructions as Section 8.1.2.2.4 of this plan.
8.1.3.3 Building Components.
 
8.1.3.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 8.1.1.2.1 of this plan.
 
8.1.3.3.2 Elevator operation.
Same instructions as Section 8.1.1.2.2 of this plan.
 
8.1.3.3.3 Ventilation system operation.
Same instructions as Section 8.1.1.2.3 of this plan.
 
8.1.3.3.4 Openable windows.
Same instructions as Section 8.1.1.2.4 of this plan.
 
8.1.3.3.5 Interior doors, including fire doors.
Same instructions as Section 8.1.1.2.5 of this plan.
 
8.1.3.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 8.1.1.2.6 of this plan.
 
8.1.3.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 8.1.1.2.7 of this plan.
 
8.1.4 Evacuation
 
8.1.4.1 General Procedures. 
         (Consult Section 5.1.4.1) 
8.1.4.2 Specific Evacuation Requirements
 
8.1.4.2.1 Location of exits, stairwells and elevators.
Refer to Appendix A-2, Table 9
 
8.1.4.2.2 Primary and alternate exit routes.
Refer to Appendix A-2, Table 9
 
8.1.4.2.3 Assembly areas.
Same instructions as Section 8.1.3.2.3 of this plan.
 
8.1.4.2.4 Procedures for accounting for building occupants after 
completing an evacuation.
Same instructions as 8.1.3.2.4
 
8.1.4.2.5 Procedures for identifying building occupants who 
require assistance, and the procedures for providing such 
assistance.
Same instructions as Section 8.1.2.2.4 of this plan.
 
8.1.4.3 Building Components
 
8.1.4.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 8.1.1.2.1 of this plan.
 
8.1.4.3.2 Elevator operations.
Same instructions as Section 8.1.1.2.2 of this plan.
 
8.1.4.3.3 Ventilation system operation.
Same instructions as Section 8.1.1.2.3 of this plan.
 
8.1.4.3.4 Openable windows.
Same instructions as Section 8.1.1.2.4 of this plan.
 
8.1.4.3.5 Interior doors, including fire doors.
Same instructions as Section 8.1.1.2.5 of this plan.
 
8.1.4.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 8.1.1.2.6 of this plan.
 
8.1.4.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 8.1.1.2.7 of this plan.
8.2 Set forth the procedures that will be implemented at times other than regular business 
hours, if different from those set forth above.  During other than regular business hours it is often                   
unlikely that a Fire Safety/EAP Director and all Brigade and Building Critical Operation Staff will be          
present in the building to implement the EAP. Actions to be taken include an effort to
 
                  account for building occupants
 
                  notifying 911
 
                  making informative emergency announcements to the building occupants.
 
9. Emergency Action Plan for a Natural Disaster
 
9.1 General Statement
Set forth below are the procedures that will be implemented during regular business hours in the event of a          
natural disaster. 
  
911 will be notified
 
EAP staff will be notified and consulted
 
Elevators will be recalled to their lobby level
 
Electro-magnetic door locks shall be released 
 
Available information will be analyzed to decide the most appropriate action (shelter-in place, in-building relocation, partial evacuation and/or full evacuation) consistent with the EAP
 
Building occupants will be notified, via an emergency announcement, where and what has occurred, what provisions of the EAP are being implemented and why. 
 
 
Set forth below are the procedures that will be implemented during regular business hours in the event of an explosion in or proximate to the building, or the threat thereof. 
9.1.1 Shelter in Place
 
9.1.1.1 General Procedures. 
          (Consult Section 5.1.1) 
9.1.1.2 Building Components or Systems.
 
                                    9.1.1.2.1 Access to and egress from the building, including entrances, exits and          
                                             stairwells.
Refer to Appendix A-2, Table 7, Section 1
 (Consult Section 5.1.1.2.1) 
 
9.1.1.2.2 Elevator operation.
Refer to Appendix A-2, Table 7, Section 2
 (Consult Section 5.1.1.2.2) 
9.1.1.2.3 Ventilation system operation.
                   Refer to Appendix A-2, Table 7, Section 4
 
9.1.1.2.4 Openable windows.
All openable windows shall be secured.
 
9.1.1.2.5 Interior doors, including fire doors.
All electro-magnetic door releases mechanisms (if present) will be 
manually released to ensure all reentry doors are unlocked.
 
9.1.1.2.6 Electrical, natural gas, steam and other utility 
operations. Refer to Appendix A-2, Table 7, Section 3
 
9.1.1.2.7 Fuel oil storage systems and associated pumps 
and piping.  Refer to Appendix A-2, Table 7, Section 3
                  9.1.2 In-Building Relocation
 
                           9.1.2.1 General Procedures
                                    (Consult Section 5.1.2.1) 
 
9.1.2.2 Specific In-Building Relocation Requirements.
 
9.1.2.2.1 Designated in-building relocation areas.
Refer to Appendix A-2, Table 8
 
9.1.2.2.2 Designated routes by which building occupants 
would be directed to in-building relocation areas.
Refer to Appendix A-2, Table 8
 
9.1.2.2.3 Procedures for accounting for building occupants 
after completing in-building relocation. 
          (Consult Section 5.1.2.2.3) 
 
9.1.2.2.4 Procedures for identifying building occupants who require assistance,                   
         and the procedures for providing such assistance. 
 
 A list of such occupants shall be prepared and maintained at the fire 
command center as well as person(s) designated to assist such          
occupants
                                                       
                                                      Person designated to operate the elevator(s) shall also be identified on          
                                                      Appendix A-2, Table 3 or Table 4, with that assignment listed. 
          (Consult Section 5.1.2.2.4) 
9.1.2.3 Building Components.
 
9.1.2.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 9.1.1.2.1 of this plan.
 
9.1.2.3.2 Elevator operation.
Same instructions as Section 9.1.1.2.2 of this plan.
 
9.1.2.3.3 Ventilation system operation.
Same instructions as Section 9.1.1.2.3 of this plan.
 
9.1.2.3.4 Openable windows.
Same instructions as Section 9.1.1.2.4 of this plan.
 
9.1.2.3.5 Interior doors, including fire doors.
Same instructions as Section 9.1.1.2.5 of this plan.
 
9.1.2.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 9.1.1.2.6 of this plan.
 
9.1.2.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 9.1.1.2.7 of this plan.
 
9.1.3 Partial Evacuation
 
9.1.3.1 General Procedures. 
(Consult Section 5.1.3.1) 
 
9.1.3.2 Specific Partial Evacuation Requirements.
 
9.1.3.2.1 Location of exits, stairwells and elevators.
Reference Appendix A-2, Table 7, Sections 2 and 3
 
9.1.3.2.2 Primary and alternate exit routes.
Refer to Appendix A-2, Table 9
 
9.1.3.2.3 Assembly areas.
Refer to Appendix A-2, Table 10
 
9.1.3.2.4 Procedures for accounting for building occupants after 
completing a partial evacuation.
 (Consult Section 5.1.3.2.4) 
 
9.1.3.2.5 Procedures for identifying building occupants who 
require assistance, and the procedures for providing such assistance.
Same instructions as Section 9.1.2.2.4 of this plan.
9.1.3.3 Building Components.
 
9.1.3.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 9.1.1.2.1 of this plan.
 
9.1.3.3.2 Elevator operation.
Same instructions as Section 9.1.1.2.2 of this plan.
 
9.1.3.3.3 Ventilation system operation.
Same instructions as Section 9.1.1.2.3 of this plan.
 
9.1.3.3.4 Openable windows.
Same instructions as Section 9.1.1.2.4 of this plan.
 
9.1.3.3.5 Interior doors, including fire doors.
Same instructions as Section 9.1.1.2.5 of this plan.
 
9.1.3.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 9.1.1.2.6 of this plan.
 
9.1.3.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 9.1.1.2.7 of this plan.
 
9.1.4 Evacuation
 
9.1.4.1 General Procedures. 
         (Consult Section 5.1.4.1) 
9.1.4.2 Specific Evacuation Requirements
 
9.1.4.2.1 Location of exits, stairwells and elevators.
Refer to Appendix A-2, Table 9
 
9.1.4.2.2 Primary and alternate exit routes.
Refer to Appendix A-2, Table 9
 
9.1.4.2.3 Assembly areas.
Same instructions as Section 9.1.3.2.3 of this plan.
 
9.1.4.2.4 Procedures for accounting for building occupants after 
completing an evacuation.
Same instructions as 9.1.3.2.4
 
9.1.4.2.5 Procedures for identifying building occupants who 
require assistance, and the procedures for providing such 
assistance.
Same instructions as Section 9.1.2.2.4 of this plan.
 
9.1.4.3 Building Components
 
9.1.4.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 9.1.1.2.1 of this plan.
 
9.1.4.3.2 Elevator operations.
Same instructions as Section 9.1.1.2.2 of this plan.
 
9.1.4.3.3 Ventilation system operation.
Same instructions as Section 9.1.1.2.3 of this plan.
 
9.1.4.3.4 Openable windows.
Same instructions as Section 9.1.1.2.4 of this plan.
 
9.1.4.3.5 Interior doors, including fire doors.
Same instructions as Section 9.1.1.2.5 of this plan.
 
9.1.4.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 9.1.1.2.6 of this plan.
 
9.1.4.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 9.1.1.2.7 of this plan.
9.2 Set forth the procedures that will be implemented at times other than regular business 
hours, if different from those set forth above.  During other than regular business hours it is often                   
unlikely that a Fire Safety/EAP Director and all Brigade and Building Critical Operation Staff will be          
present in the building to implement the EAP. Actions to be taken include an effort to
 
                  account for building occupants
 
                  notifying 911
 
                  making informative emergency announcements to the building occupants.
 
10. Emergency Action Plan for Other Emergency 
 
10.1 General Statement
Set forth below are the procedures that will be implemented during regular business hours in the event of 
911 will be notified
 
EAP staff will be notified and consulted
 
Elevators will be recalled to their lobby level
 
Electro-magnetic door locks shall be released 
 
Available information will be analyzed to decide the most appropriate action (shelter-in place, in-building relocation, partial evacuation and/or full evacuation) consistent with the EAP
 
Building occupants will be notified, via an emergency announcement, where and what has occurred, what provisions of the EAP are being implemented and why. 
 
 
Set forth below are the procedures that will be implemented during regular business hours in the event of an explosion in or proximate to the building, or the threat thereof. 
10.1.1 Shelter in Place
 
10.1.1.1 General Procedures. 
          (Consult Section 5.1.1) 
10.1.1.2 Building Components or Systems.
 
                                    10.1.1.2.1 Access to and egress from the building, including entrances, exits and          
                                             stairwells.
Refer to Appendix A-2, Table 7, Section 1
 (Consult Section 5.1.1.2.1) 
 
10.1.1.2.2 Elevator operation.
Refer to Appendix A-2, Table 7, Section 2
 (Consult Section 5.1.1.2.2) 
10.1.1.2.3 Ventilation system operation.
                   Refer to Appendix A-2, Table 7, Section 4
 
10.1.1.2.4 Openable windows.
All openable windows shall be secured.
 
10.1.1.2.5 Interior doors, including fire doors.
All electro-magnetic door releases mechanisms (if present) will be 
manually released to ensure all reentry doors are unlocked.
 
10.1.1.2.6 Electrical, natural gas, steam and other utility 
operations. Refer to Appendix A-2, Table 7, Section 3
 
10.1.1.2.7 Fuel oil storage systems and associated pumps 
and piping.  Refer to Appendix A-2, Table 7, Section 3
                  10.1.2 In-Building Relocation
 
                           10.1.2.1 General Procedures
                                    (Consult Section 5.1.2.1) 
 
10.1.2.2 Specific In-Building Relocation Requirements.
 
10.1.2.2.1 Designated in-building relocation areas.
Refer to Appendix A-2, Table 8
 
10.1.2.2.2 Designated routes by which building occupants 
would be directed to in-building relocation areas.
Refer to Appendix A-2, Table 8
 
10.1.2.2.3 Procedures for accounting for building occupants 
after completing in-building relocation. 
          (Consult Section 5.1.2.2.3) 
 
10.1.2.2.4 Procedures for identifying building occupants who require assistance,                   
         and the procedures for providing such assistance. 
 
 A list of such occupants shall be prepared and maintained at the fire 
command center as well as person(s) designated to assist such          
occupants
                                                       
                                                      Person designated to operate the elevator(s) shall also be identified on          
                                                      Appendix A-2, Table 3 or Table 4, with that assignment listed. 
          (Consult Section 5.1.2.2.4) 
10.1.2.3 Building Components.
 
10.1.2.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 10.1.1.2.1 of this plan.
 
10.1.2.3.2 Elevator operation.
Same instructions as Section 10.1.1.2.2 of this plan.
 
10.1.2.3.3 Ventilation system operation.
Same instructions as Section 10.1.1.2.3 of this plan.
 
10.1.2.3.4 Openable windows.
Same instructions as Section 10.1.1.2.4 of this plan.
 
10.1.2.3.5 Interior doors, including fire doors.
Same instructions as Section 10.1.1.2.5 of this plan.
 
10.1.2.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 10.1.1.2.6 of this plan.
 
10.1.2.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 10.1.1.2.7 of this plan.
 
10.1.3 Partial Evacuation
 
10.1.3.1 General Procedures. 
(Consult Section 5.1.3.1) 
 
10.1.3.2 Specific Partial Evacuation Requirements.
 
10.1.3.2.1 Location of exits, stairwells and elevators.
Reference Appendix A-2, Table 7, Sections 2 and 3
 
10.1.3.2.2 Primary and alternate exit routes.
Refer to Appendix A-2, Table 9
 
10.1.3.2.3 Assembly areas.
Refer to Appendix A-2, Table 10
 
10.1.3.2.4 Procedures for accounting for building occupants after 
completing a partial evacuation.
 (Consult Section 5.1.3.2.4) 
 
10.1.3.2.5 Procedures for identifying building occupants who 
require assistance, and the procedures for providing such assistance.
Same instructions as Section 10.1.2.2.4 of this plan.
10.1.3.3 Building Components.
 
10.1.3.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 10.1.1.2.1 of this plan.
 
10.1.3.3.2 Elevator operation.
Same instructions as Section 10.1.1.2.2 of this plan.
 
10.1.3.3.3 Ventilation system operation.
Same instructions as Section 10.1.1.2.3 of this plan.
 
10.1.3.3.4 Openable windows.
Same instructions as Section 10.1.1.2.4 of this plan.
 
10.1.3.3.5 Interior doors, including fire doors.
Same instructions as Section 10.1.1.2.5 of this plan.
 
10.1.3.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 10.1.1.2.6 of this plan.
 
10.1.3.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 10.1.1.2.7 of this plan.
 
10.1.4 Evacuation
 
10.1.4.1 General Procedures. 
         (Consult Section 5.1.4.1) 
10.1.4.2 Specific Evacuation Requirements
 
10.1.4.2.1 Location of exits, stairwells and elevators.
Refer to Appendix A-2, Table 9
 
10.1.4.2.2 Primary and alternate exit routes.
Refer to Appendix A-2, Table 9
 
10.1.4.2.3 Assembly areas.
Same instructions as Section 10.1.3.2.3 of this plan.
 
10.1.4.2.4 Procedures for accounting for building occupants after 
completing an evacuation.
Same instructions as 10.1.3.2.4
 
10.1.4.2.5 Procedures for identifying building occupants who 
require assistance, and the procedures for providing such 
assistance.
Same instructions as Section 10.1.2.2.4 of this plan.
 
10.1.4.3 Building Components
 
10.1.4.3.1 Access to and egress from the building, including 
entrances, exits and stairwells.
Same instructions as Section 10.1.1.2.1 of this plan.
 
10.1.4.3.2 Elevator operations.
Same instructions as Section 10.1.1.2.2 of this plan.
 
10.1.4.3.3 Ventilation system operation.
Same instructions as Section 10.1.1.2.3 of this plan.
 
10.1.4.3.4 Openable windows.
Same instructions as Section 10.1.1.2.4 of this plan.
 
10.1.4.3.5 Interior doors, including fire doors.
Same instructions as Section 10.1.1.2.5 of this plan.
 
10.1.4.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 10.1.1.2.6 of this plan.
 
10.1.4.3.7 Fuel oil storage systems and associated pumps and 
piping.
Same instructions as Section 10.1.1.2.7 of this plan.
10.2 Set forth the procedures that will be implemented at times other than regular business 
hours, if different from those set forth above.  During other than regular business hours it is often                   
unlikely that a Fire Safety/EAP Director and all Brigade and Building Critical Operation Staff will be          
present in the building to implement the EAP. Actions to be taken include an effort to
 
                  account for building occupants
 
                  notifying 911
 
                  making informative emergency announcements to the building occupants.
 
11. Consultation with Neighboring Buildings
R404-02(i) requires that building owners consult with other office buildings (within 200') of their building to notify them of evacuation routes, assembly areas and evacuation drill schedules. This consultation must be documented in written form. Provide a copy of the letter(s) used to consult with neighboring buildings.
 
11.1 Identify all Neighboring Buildings consulted
                  11.1.1 Complete address of Neighboring Building 
11.1.2 Owner of Neighboring Building 
 
12.         Building Maintenance ProgramThis program should address maintenance required and personnel responsible for inspecting testing and otherwise overseeing the maintenance of the following fire protection systems and the other equipment and operations affecting building fire safety. Sections referring to a list of certified companies can be found by visiting the fire prevention section of the FDNY website.
 
12.1         Sprinkler and Standpipe Systems
 
Sprinkler System
 
12.1.1         Maintenance required for Sprinkler System shall Comply with FC 903.5 (referencing National Fire Protection Association Standard 25), and RCNY 3-901.2 (maintenance of sprinkler system pressure tanks and periodic testing of fire department connections).
 
12.1.2    Responsible personnel must possess an FDNY issued Certificate of Fitness S-12.  Levels of inspection, maintenance, and testing that can be performed by the certificate of fitness holder are dependent upon their other credentials. Consult the Certificate of Fitness section of the FDNY homepage to find valid legacy and retroactive Certificate of Fitnesses.  
 
The above requirements have been met and are available on-site at all times for review by FDNY Personnel. Mark appropriate response: 
Standpipe System
 
12.1.3    Maintenance required for Standpipe System shall Comply with FC905.12 (referencing National Fire Protection Association Standard 25), and RCNY 3-905.01 (including maintenance of standpipe system pressure reducing devices, and periodic testing of fire department connections).
 
12.1.4    Responsible Personnel must possess a FDNY issued Certificate of Fitness S-13 or S-14 for a multi-zone system (premise related). Levels of inspection, maintenance, and testing that can be performed by the certificate of fitness holder are dependent upon their other credentials. Consult the Certificate of Fitness section of the FDNY homepage to find valid legacy and retroactive Certificate of Fitnesses.    
 
The above requirements have been met and are available on-site at all times for review by FDNY Personnel. Mark appropriate response: 
12.2         Fire Alarm Systems
 
12.2.2         Maintenance required. Comply with FC 907.20 (referencing National Fire Protection Association Standard 72), and 3 RCNY Chapter 9 (including fire alarm record keeping and smoke detector maintenance, testing and record keeping).
12.2.3         Fire Alarm System maintenance:
 
12.2.3.1 Servicing technician must posses an S-98 Certificate of Fitness.
 
12.2.3.2 The Certificate of Fitness holder must be associated with a certified company.  Consult the current list of FDNY CERTIFIED COMPANIES for a Fire Alarm System Technician (S-97) “Approved Principal for Fire Alarm System Technician List”. This list can be found within the Certificate of Fitness section of the FDNY homepage.
 
12.2.4    Smoke detector maintenance:              
                                                                 
12.2.4.1 Servicing technician must posses an S-78 citywide Certificate of Fitness or F-78 premise related Certificate of Fitness. Consult the Certificate of Fitness section of the FDNY homepage to find valid legacy and retroactive Certificate of Fitnesses. 
 
12.2.4.2 The Certificate of Fitness holder must be associated with a certified company.  Consult the current list of FDNY CERTIFIED COMPANIES for an Smoke Detector Maintenance “Approved Companies”. This list can be found within the Certificate of Fitness section of the FDNY homepage. 
 
The above requirements have been met and are available on-site at all times for review by FDNY Personnel. Mark appropriate response: 
12.3         Commercial Cooking Equipment Systems
 
12.3.1         Maintenance required.  Comply with FC 904.11.6.4 with reference to NFPA 96.
          
12.3.2    Responsible personnel must possess an F-64 Certificate of Fitness premise related or a W-64 Certificate of Fitness citywide. 
 
12.3.3    Responsible personnel must posses a W-64 Certificate of Fitness which is associated with a certified company.  Consult the current list of FDNY CERTIFIED COMPANIES for an Commercial Kitchen Exhaust System “Approved Companies” 
 
The above requirements have been met and are available on-site at all times for review by FDNY Personnel. Mark appropriate response: 
12.4         Decorations/ Draperies and Curtains in Public Areas
 
12.4.1         Maintenance required.  Comply with FC 805 and 3 RCNY 805-01 (flame-resistant decorations). Reference NFPA 101, 701, & 703.
 
12.4.2    Responsible personnel must possess a C-15 Certificate of Fitness. 
 
The above requirements have been met and are available on-site at all times for review by FDNY Personnel. Mark appropriate response: 
12.5         Portable fire extinguishers
 
12.5.1         Maintenance required.  Comply with FC 906.2.1 (referencing National Fire Protection Association Standard 10).
 
12.5.2 Responsible personnel must posses a W-96 Certificate of Fitness which is associated with a certified company.  Consult the current list of FDNY CERTIFIED COMPANIES for an Approved Portable Fire Extinguisher Full Service and Sales. This list can be found within the Certificate of Fitness section of the FDNY homepage. 
 
The above requirements have been met and are available on-site at all times for review by FDNY Personnel. Mark appropriate response: 
12.6         Emergency power systems
 
12.6.1         Maintenance required.  Comply with FC 604.3 and FC 604.4 (referencing National Fire Protection Association Standards 110 and 111). 
 
12.6.2    Responsible personnel- Fire Safety Director or other personnel listed under FC 604.5. 
 
The above requirements have been met and are available on-site at all times for review by FDNY Personnel. Mark appropriate response: 
12.7         Phase I and Phase II elevator operations
 
12.7.1         Maintenance required.  Comply with FC 607.5
 
12.7.2    Responsible personnel- Fire Safety Director.
 
The above requirements have been met and are available on-site at all times for review by FDNY Personnel. Mark appropriate response: 
12.8         Smoke control systems
 
12.8.1    Maintenance required.  Comply with FC909.1.1. Refer to NFPA 92, 92A, & 92B for additional information.
 
12.8.2    Responsible personnel- Fire Safety Director.
 
The above requirements have been met and are available on-site at all times for review by FDNY Personnel. Mark appropriate response: 
12.9         Means of egress
 
12.9.1         Maintenance required.  Comply with FC 1027. Refer to NFPA 101 & 101B for additional 
         information.
 
12.9.2         Responsible personnel-Fire Safety Director.
 
The above requirements have been met and are available on-site at all times for review by FDNY Personnel. Mark appropriate response: 
12.10         Hot work operations
 
12.10.1 Maintenance required.  Comply with FC Chapter 26 and 3 RCNY 2605-01 (use of a flammable gas in citywide hot work operations).
 
12.10.2  The Fire Safety Director shall ensure
 
12.10.2.1  Hot work operations are conducted by an individual holding a G-60 Certificate of    
               Fitness for torch use of flammable gases for hot work operations.  
 
12.10.2.2  A fire watch shall be conducted by an F-60 Certificate of Fitness holder during and at   
               least 30 minutes after all hot work operations are complete.   
 
The above requirements have been met and are available on-site at all times for review by FDNY Personnel. Mark appropriate response: 
12.11         Accumulation of rubbish and combustible waste 
 
12.11.1 Maintenance required.  Comply with FC304.
 
12.11.2  Responsible personnel- Fire Safety Director.
 
The above requirements have been met and are available on-site at all times for review by FDNY Personnel. Mark appropriate response: 
13.         Floor Plans. 
         Annexed to this plan are floor plans complying with the requirements of R404_01(d)(7).
         Egress route / Evacuation route shall be shown with the permanent partitions which create the corridors.  Corridors, exit access, fire                   
         barriers and areas of refuge required to be depicted on such plan shall be defined as set forth in Sections 702 and 1002 of the 2008          
         Building Code.
14.         Sprinkler and Standpipe System Riser Diagram.  
         Annexed to this plan is a single sprinkler and standpipe system riser diagram complying with the requirements of R404_01(d)(7)(C).
15.         Building Information Card.  
         Annexed to this Fire Safety and Evacuation Plan, as Appendix B-2, is the Building Information Card complying with the requirements of R404-01(n)(1)(A).
         The Building Information Card (BIC) must conform to the format of Appendix B-2.
16.         Building Profile. 
         Annexed to this Fire Safety and Evacuation Plan, as Appendix D, is the Building Profile
            complying with the requirements of R404-01(n)(1)(B).
         The Building Profile must conform to the format of Appendix D. Provide all of the information requested, without reference to other          
         sections of the plan or the Building Information Card, even if the information requested is duplicative.
 
17.          EAP Floor Staffing Charts
         Annexed to this Fire Safety/Emergency Action Plan, as Appendix C-2, is a single (typical and accurate for this                   
         building) FS/EAP Staffing Chart complying with the requirements of R404-02(d)(9).
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