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 March 31, 2006 
 
 ADDENDUM #2 
 

Re:  Family Literacy Services and 
Adolescent Literacy Services 

 Request for Proposals 
 PIN: 26007LITRFP 
 
 
Dear Prospective Proposer: 
 

Pursuant to Sections 3-03 (f) (2) of the Procurement Policy Board Rules, the Department of 
Youth and Community Development (DYCD) is issuing Addendum #2 to Family Literacy Services and 
Adolescent Literacy Services Request for Proposals, PIN 26007LITRFP. 
 
I. Addendum Items 
 
1. RFP Cover, DEADLINE FOR PROPOSALS is amended to read as follows: 
 

 DEADLINE FOR PROPOSALS: April 21, 2006 
 

Section I – Timetable, C. Proposal Due Date and Time and Location is amended to read as 
follows: 

 
 Date:  April 21, 2006 
 Time:  2:00 PM 
 Location: Hand deliver proposals to: Office of Contract Procurement 

Attention: Patricia Chabla 
Agency Chief Contracting Officer 
156 William Street, 2nd Floor 
New York, NY 10038 

 
The proposal due date has been extended from April 12, 2006 to April 21, 2006. The time and location 
for proposal submission remain the same. 

 



 
2. Section II – Summary of the Request for Proposals, page 7, C, Option II – Adolescent Literacy 

Services: The first paragraph is amended  as follows: 
 
It is anticipated that funding for Adolescent Literacy Services programs will total $1.0 million 
annually. DYCD anticipates awarding 8-12 contracts that will aggregately serve 200-250 
adolescents at a cost ranging from approximately $4,000 up to a maximum of $5,000 per 
participant. The anticipated annual enrollment for Adolescent Literacy Services programs is 20-
25 participants per program.  
 

3. Section II – Summary of the Request for Proposals, page 8: The following section is added: 
 
G. Subcontracting/Consultants 
 
Subcontracting will not be allowed under this Request for Proposals.  However, programs may 
utilize the services of consultants.  A consultant is an independent individual with professional 
and/or technical skills retained to perform specific tasks or complete projects that cannot be 
accomplished by regular staff.  A subcontract is an agreement entered into with a business entity 
to obtain special and/or specific services for a periodic or fixed length of time.  These categories 
cannot include anyone for whom you pay fringe benefits.  Costs for consultant services should be 
listed on pages 1 and 2 of the Budget Forms, under “Other” in the Personnel Sections, and must 
be addressed in the Budget Justification. 
 

4. Section III, Part 1 – Family Literacy Services, Scope of Services, page 9, B1, Population to be 
Served: The first paragraph is amended as follows: 

 
Target Population: All families receiving family literacy services would have at least one 
parent sixteen years old or older with limited English language and/or literacy skills and at least 
one child four to ten years old. All youth participants must be enrolled in public school or a 
Universal Pre-K program. The parent/primary caretaker would not be required to be in secondary 
school under New York State law. DYCD places a high value on retention and programs are 
required to employ strategies to maximize retention of program participants. However, if 
participants drop out early in the program year, programs may elect to enroll additional 
participants to maintain enrollment numbers. 
 

5. Section III, Part 1 – Family Literacy Services, Scope of Services, page 11, B4b, Core 
Components: The following is added at the beginning of the section: 
 

Services through an existing program (such as ESOL for adults) may not be counted as fulfilling 
the requirement for services in any of the four components of the Family Literacy Services 
program. 

 
6. Section III, Part 1 – Family Literacy Services, Scope of Services, page 11, B4c, Hours of 

Instruction: The following is added after the first sentence: 
 
Programs are encouraged to provide programming during the summer months but are not 
required to do so. 
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The following is added at the end of the second paragraph: 
 

The required average daily attendance for each of the four core components will be 80 percent of 
the enrolled participants. 
 

7. Section III, Part 1 – Family Literacy Services, Scope of Services, B5, Program Outcomes Page 
13, ABE/ESOL Chart: The indicator for the workforce outcomes is amended as follows: 

 
Thirty percent of unemployed participant parents who identify employment as a primary reason 
for enrollment will enter job training or become employed and retain employment for a period of 
six months. 
 

8. Section III, Part 2 – Format and Content of the Proposal (Family Literacy Services), page 14, 
A2a, Experience and Qualifications: The first paragraph is amended as follows:  

 
Describe the successful relevant experience within the past five years of the proposer and the 
proposed key administrative and program staff in providing the program described in Section III, 
Part 1 - Family Literacy Services, Scope of Services of the RFP. 
 

9. Section IV, Part 1 – Adolescent Literacy Services, Scope of Services, page 19, B1, Population to 
be Served: The following is added to the end of the paragraph: 

 
For the purpose of this RFP, students attending New York City Charter Schools are eligible 
participants. Charter Schools are also eligible as program sites. DYCD places a high value on 
retention and programs are required to employ strategies to maximize retention of program 
participants. However, if participants drop out early in the program year, programs may elect to 
enroll additional participants to maintain enrollment numbers. 
 

10. Section IV, Part 1 – Adolescent Literacy Services, Scope of Services, Page 20, B2, Contractor 
and Staff Qualifications: The first bullet at the top of the page is amended as follows:  

 
• The staff would include certified middle-school teachers and/or literacy coaches to provide 

instruction and/or supervise instruction. 
 

11. Section IV, Part 1 – Adolescent Literacy Services, Scope of Services, page 21, B4b, Program 
Elements, Structural Elements: The following sentence is added at the end of the first bullet: 

 
Each youth would attend program services, at a minimum, 85 percent of the scheduled time. 

 
After the first bullet, the following bullet is added: 

 
• Programs are encouraged to provide programming during the summer months but are not 

required to do so. 
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12. Section IV, Part 1 – Adolescent Literacy Services, Scope of Services, page 22, B4g, Program 

Outcomes: The following amends the first sentence: 
 
Participants would be expected to achieve all of the outcomes listed in the chart below. 
 

The third indicator on the chart on page 23 is amended as follows: 
 
Youth makes significant gains in language arts achievement in one program year. 
 

13. Section IV, Part 2 - Format and Content of the Proposal (Adolescent Literacy Services), page 
24, A2a, Experience and Qualifications: The first paragraph is amended as follows: 

 
Describe the successful relevant experience within the past five years of the proposer and the 
proposed key administrative and program staff in providing the program described in Section IV, 
Part 1 - Adolescent Literacy Services: Scope of Services of the RFP. 
 

14. Section IV, Part 2 - Format and Content of the Proposal (Adolescent Literacy Services), pages 
26-27, A2c (3), Program Design: The items under Program Design on pages 26-27 have been 
amended as follows. 

 
3) Program Design  
 
Describe the overall design of the proposed program. Describe the proposed instructional model 
and how it will be applied in the program. Include examples of the model from the professional 
literature. 
 
Specifically, address the following: 
 
• implementation of explicit literacy instruction, including instructional methodology, hours, 

days  of the week, and group size; 
 
• collaboration with students’ school; 
 
• outreach and recruitment, including strategies for securing parent/guardian consent for 

participation in the evaluation; 
 
• opportunities for parent involvement; 
 
• transition strategies to assist students to move on to high school; 
 
• formal and informal learning settings; 
 
• activities that supplement explicit literacy instruction, including particular strategies to be 

used, hours, days of the week, and group size; 
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ATTACHMENT 2R  
 
 

SCHOOL LINKAGE AGREEMENT FORM 
 

This form should be completed for each school that students in the Family Literacy Program or 
Adolescent Literacy Program attend, whether the program is school-based or center-based. 

 
 This document outlines the respective roles and responsibilities of the school and the 
community-based organization in an effort to develop a mutual framework for planning, collaboration, 
and working in partnership toward meeting the shared goal of strengthening the literacy proficiency of 
youth and their families. 
 
I. PREAMBLE 
 

The community-based organization ______________________________ (CBO) will establish a 
literacy program that will address the developmental and educational goals of students within 
____________________________ (school).  The school supports the CBO as it works to create a 
vibrant program and to build communities of learning reflecting the shared missions of the CBO and the 
school for young people and their families. 
 
II. JOINT RESPONSIBILITIES OF THE LITERACY PROGRAM AND SCHOOL 
 
A. Responsibility 

 
1. Establish a System of Ongoing Communication 

 
CBO and School: 
• Designate individual(s) for this purpose. 
• Establish monthly school-CBO meetings to review program activities, coordinate 

goals, and address specific problems. 
 

School: 
• Include CBO in school’s day-to-day communication system. 
• Inform CBO about school closings, events, and school calendars. 
• Consider providing the CBO with a seat on the School Leadership Team or other 

school advisory bodies. 
 

2. Security and Maintenance of School Plant (for literacy programs located in schools) 
 

School and CBO: 
• Maintain the school space. 
• Facilitate the provision of appropriate custodial and security services to the literacy 

program. 
 

School: 
• Provide CBO with adequate space that is appropriate to operate a literacy program, 

consistent with school resources. 
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• Inform and consult with CBO about space changes to minimize disruption in 
literacy programming 

 
CBO: 
• Return classroom set-up after the literacy program concludes. 

 
3. Evaluation of the Adolescent Literacy Program (Adolescent Literacy Program only) 

 
School and CBO: 
• Agree to participate in the evaluation of the Adolescent Literacy Program and 

provide all necessary support to the outside evaluator. 
 

School:
• Provide test scores of program participants on the city and state language arts 

exams. 
 

CBO: 
• Secure parental/guardian consent for participation in the evaluation for all program 

participants.  
• Administer the assessment instrument. 

 
4. Planning and Evaluation of the Linkage 

 
School and CBO:  
• Hold a planning session in the beginning of the school year to establish mutual 

goals and plans. 
• Schedule ongoing meetings. 
• Meet at end of year to review and evaluate the partnership. 

 
 
 
____________________________________________ ___________________________________ 
Principal/Charter School Executive Director (Print Name) Superintendent (Print Name) 
 
 
_____________________________________________ ____________________________________ 
Principal/ Charter School Executive Director (Signature) Superintendent (Signature) 
 
 
____________________________________________ ____________________________________ 
Literacy Program Director (Print Name) CBO Executive Director (Print Name) 
 
 
____________________________________________ ____________________________________ 
Literacy Program Director (Signature) CBO Executive Director (Signature) 
 

Date: ________________ 
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