
The City of New York  
Department of Youth and Community Development                       _    
 
156 William Street          Jeanne B. Mullgrav 
New York, NY 10038                     Commissioner  
212-442-5900   Fax: 212-442-5998  
 

 
 

 
 
 
  

Department No.:___________________________  
       (DYCD USE ONLY) 
  

Contract ID#:_____________________________ 
  
  

Term of Agreement:________________________ 
  
  
             Total Contract Amount: $___________________ 
  
  
  
  
  
  
  
  
  
Name of Contractor: ___________________________________________________________  
 
 
Address: _____________________________________________________________________  
  
  
Borough/Site: _________________________________________________________________  
  
  
Type of Service: __ Designated Programs ___ Type of Procurement: Discretionary 

 1



FY'09 Non Fiscal Conduit Discretionary Funds Standard Class Contract - 080408 
 

THIS AGREEMENT, effective as of the ____ day of ___________, 20 ____, and by and 
between The City of New York (“City”) acting through the Department of Youth and 
Community Development (“DYCD”), 156 William Street, New York, New York 10038 and 
________________________________________________(“Contractor”) located at 
_____________________________________________.  
 
WHEREAS, Contractor is a community-based not-for-profit organization or other public 
service organization; and  
 
WHEREAS, Contractor relies on funding from various sources to supports its operations; and 
 
WHEREAS, in accordance with Procurement Policy Board Rules Section 1-02(e), the City 
Council has appropriated Discretionary Funds to be applied for the enhancement of the 
services that Contractor provides; and 
 
WHEREAS, Contractor is ready, willing, and able to use these Discretionary Funds to 
enhance its services;  
 
NOW THEREFORE, the parties agree as follows: 

PART I 
ARTICLE I — TERM  

 
The term of this Agreement will begin ______________ _____, 20 ____ and end 
_____________ _____, 20___ (the “Term”). 
 

ARTICLE II — SCOPE OF SERVICES 
 

Contractor shall provide the youth or community development services (“Designated Program 
Services”) set forth in the Workscope, attached hereto and made a part hereof as Part III, Appendix 
A, in accordance with the terms set forth in Part I, Part II, and Part III of this Agreement, as 
follows: 

 
1. Designated Program Services reimbursed under this Agreement shall be of good quality, 

shall maximize the effectiveness of the Discretionary Funds awarded to them, and shall not 
be funded from any other public or private source. 

 
2. Designated Program Services and the facility(s) in which they are provided shall have 

received, and shall maintain for the Term, all applicable certifications, licenses, permits, 
and governmental approvals. 

 
3. Eligibility for or participation in Designated Program Services shall not be restricted on the 

basis of race, creed, color, national origin, religion, sex, age, disability, marital status, or 
sexual orientation.  

 2



FY'09 Non Fiscal Conduit Discretionary Funds Standard Class Contract - 080408 
 

4. Designated Program Services shall not be targeted to specialized populations based on race, 
creed, color, national origin, religion, sex, age, disability, marital status, or sexual 
orientation without written authorization by DYCD to do so.   

 
5. No fee shall be charged nor any other payment or purchase required as a condition of 

eligibility for or participation in Designated Program Services without written authorization 
by DYCD to do so. 

 
6. Designated Program Services shall be  

 
a. entirely non-sectarian and free of religious instruction or proselytizing; and  
b. totally devoid of lobbying or any partisan political activity. 

 
7. Designated Program Services delivered in public or private schools: 

 
a. shall not be restricted to students who attend the school or their families; 
b. shall be publicly advertised in a manner calculated to invite participation on a non-

discriminatory basis by students and families in the community; 
c. shall be limited to out-of-school time activities or other proper public purposes; and 
d. shall be provided only at times other than the regularly scheduled school day. 

  

ARTICLE III — REPRESENTATIONS OF CONTRACTOR 
1. Contractor, and any subcontractor, is a community based not-for-profit organization or 

other public service organization.  

2. No person or selling agency has been employed or retained to solicit or secure this 
Agreement upon an agreement or understanding for a commission, percentage, 
brokerage fee, contingent fee or any other compensation. Contractor further represents 
and warrants that no payment, gift or thing of value has been made, given or promised 
to obtain this or any other agreement between the parties. Contractor makes such 
representations and warranties to induce the City to enter into this Agreement, and the 
City relies upon such representations and warranties in the execution of this Agreement. 

 
3. Neither Contractor nor any of its directors, officers, members, partners, or employees, 

has any interest nor shall they acquire any interest, directly or indirectly, which would 
or may conflict in any manner or degree with the performance or rendering of the 
services herein provided. Contractor further represents and warrants that in the 
performance of this Agreement, no person having such interest or possible interest shall 
be employed by it.  No elected official or other officer or employee of the City or 
DYCD, nor any person whose salary is payable, in whole or in part, from the City 
Treasury, shall participate in any decision relating to this Agreement which affects his 
or her personal interest or the interest of any corporation, partnership, or association in 
which he or she is, directly or indirectly, interested; nor shall any such person have any 
interest, direct or indirect, in this Agreement or in the proceeds thereof.  
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ARTICLE IV — INSURANCE 
 
In accordance with Part II, Article IV of this Agreement, DYCD may, at the request of 
Contractor or at any time during the Term that Contractor fails to maintain the required 
insurance, enroll Contractor in the City of New York Central Insurance Program (“CIP”) and 
deduct the cost of the enrollment, equal to four and one-half (4.5) percent of the Budget 
Amount, as defined in Article VI, below, for the remainder of the fiscal year. Once enrolled, 
Contractor will be covered by CIP for the balance of the fiscal year. 

 

ARTICLE V — INCIDENT REPORTING 

 
1. Contractor will notify DYCD of any injury to any participant, employee, volunteer, 

officer, visitor, or any other person which occurs in connection with the Designated 
Program Services and of any damage to the program site or any damage to or theft of 
equipment purchased with Discretionary Funds. Telephone notification must be given 
to DYCD within twenty-four (24) hours of the incident, followed by a written report on 
the DYCD Incident Report Form delivered to DYCD within three (3) working days. 
 

2. Contractor will notify DYCD of any incident or allegation of abuse of a participant by 
any of Contractor’s staff, paid or volunteer. The term “abuse” here means any physical, 
sexual, emotional, or verbal abuse, or any other maltreatment of a program participant. 
This notification must be made by telephone to DYCD immediately upon discovery, 
followed by a written report on the DYCD Incident Report Form within three (3) 
working days. Compliance with this reporting requirement does not satisfy any other 
legally mandated reporting of abuse, such as to the New York State Central Register of 
Child Abuse and Maltreatment. 

 

ARTICLE VI — PAYMENT  
 

1. Subject to its receipt of Discretionary Funds, DYCD shall pay Contractor on a cost-
reimbursement basis, in accordance with the Budget attached hereto and made a part 
hereof as Part III, Appendix B, an amount not to exceed $_____________ (“Budget 
Amount”) for the Designated Program Services. Expenditures incurred by Contractor 
that qualify for reimbursement under this Agreement shall be limited solely to those 
expenditures that directly support the provision of Designated Program Services and 
must be incurred in accordance with Part III, Appendix B and the General Provisions 
attached hereto and made a part hereof as Part II.  
 

2. DYCD may pay Contractor an advance not to exceed one-sixth (1/6) of the Budget 
Amount (“Advance”), which shall be recouped in monthly deductions from payments 
to Contractor beginning the first month of the last quarter of the Term and continuing 
until DYCD has recouped the entire Advance. Receipt of an Advance shall constitute a 
waiver of interest on any late payment for expenses incurred during the fiscal year in 
which such Advance is paid.  
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ARTICLE VII — ENTIRE AGREEMENT 
 
This Agreement consists of several parts which constitute the entire Agreement between the 
parties with respect to the subject matter thereof: Part I, Part II, and Part III. In the event of a 
conflict among and between the terms and conditions of Part I, Part II, and Part III, the 
governing order shall be as follows: Part I, Part II, Part III. 

PART II — GENERAL PROVISIONS 
 
The General Provisions Governing Contracts with Directly and Indirectly Funded Contract 
Agencies are attached hereto and made a part hereof.  

 

PART III 
Appendix A – Workscope 
 
Appendix B – Budget 
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IN WITNESS WHEREOF, the parties undersigned executed this Agreement effective as of 
the day and year first written above.  
   
  The City of New York Department of 

Youth and Community Development 
   
 BY:  
  Everett N. Hughes 

General Counsel 
   
  Contractor Name 
   
 BY:  
  Authorized Agent 
   
   
  Name/Print 
   
   
  Title/Print 
   
   
  Date 
   
   

   
   
   
   
   
  DYCD Contract Number 
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IN WITNESS WHEREOF, the parties undersigned executed this Agreement effective as of 
the day and year first written above.  
   
  The City of New York Department of 

Youth and Community Development 
   
 BY:  
  Everett N. Hughes 

General Counsel 
   
  Contractor Name 
   
 BY:  
  Authorized Agent 
   
   
  Name/Print 
   
   
  Title/Print 
   
   
  Date 
   
   

   
   
   
   
   
  DYCD Contract Number 
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IN WITNESS WHEREOF, the parties undersigned executed this Agreement effective as of 
the day and year first written above.  
   
  The City of New York Department of 

Youth and Community Development 
   
 BY:  
  Everett N. Hughes 

General Counsel 
   
  Contractor Name 
   
 BY:  
  Authorized Agent 
   
   
  Name/Print 
   
   
  Title/Print 
   
   
  Date 
   
   

   
   
   
   
   
  DYCD Contract Number 
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      STATE OF NEW YORK  ) 
COUNTY OF NEW YORK  ) ss: 
 
On this _____ day of _______________ 20 ____, before me personally came Everett N. Hughes, General 
Counsel of the New York City Department of Youth and Community Development, to me known, and 
known to me to be the person described in, and who executed the foregoing agreement, and acknowledge to 
me that he executed the foregoing as such for the purposes therein mentioned. 

 

_______________________________________ 
NOTARY PUBLIC   

CORPORATE – WITH SEAL 
STATE OF NEW YORK  ) 
COUNTY OF ________________ )ss: 
 
On this _____ day of _______________ 20____, before me personally came 
________________________, to me known, who being by me duly sworn, did depose and say that 
he/she resides at ______________________________ and that he/she is the 
______________________________ of the corporation described in, and which executed the 
above instrument, that he/she knows the seal of the said corporation; that the seal affixed to said 
instrument is such corporate seal; that it was so affixed by order of the Board of Directors of said 
corporation, and that he/she signed his/her name thereto by like order. 

 

________________________________________ 
NOTARY PUBLIC   

 

     CORPORATE – WITHOUT SEAL 
STATE OF NEW YORK  ) 
COUNTY OF ________________ ) 
 
On this _____ day of _______________ 20 ____, before me personally came 
_________________________, to me known, who being by me duly sworn, did depose and say that he/she 
resides at _____________________________ and that he/she is the ______________________________ 
of the corporation described in, and which executed the foregoing agreement; that he/she signed his/her 
name thereto by order of the Board of Directors of said corporation, and that the corporation has no seal. 

________________________________________ 
NOTARY PUBLIC   

 

UNINCORPORATED ASSOCIATION 
STATE OF NEW YORK  ) 
COUNTY OF _______________ )ss: 
 

On this _____ day of _______________ 20 ____, before me personally came 
_________________________, to me and known to me to be the ______________________________ of 
the unincorporated association described in and which executed the foregoing agreement; and who 
acknowledged to me that he/she executed the foregoing agreement on behalf of said unincorporated 
association. 

_______________________________________ 
NOTARY PUBLIC 
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STATE OF NEW YORK  ) 
COUNTY OF NEW YORK  ) ss: 
 
On this _____ day of _______________ 20 ____, before me personally came Everett N. Hughes, General 
Counsel of the New York City Department of Youth and Community Development, to me known, and 
known to me to be the person described in, and who executed the foregoing agreement, and acknowledge to 
me that he executed the foregoing as such for the purposes therein mentioned. 

 

_______________________________________ 
NOTARY PUBLIC   

CORPORATE – WITH SEAL 
STATE OF NEW YORK  ) 
COUNTY OF ________________ )ss: 
 
On this _____ day of _______________ 20____, before me personally came 
________________________, to me known, who being by me duly sworn, did depose and say that 
he/she resides at ______________________________ and that he/she is the 
______________________________ of the corporation described in, and which executed the 
above instrument, that he/she knows the seal of the said corporation; that the seal affixed to said 
instrument is such corporate seal; that it was so affixed by order of the Board of Directors of said 
corporation, and that he/she signed his/her name thereto by like order. 

 

________________________________________ 
NOTARY PUBLIC   

 

     CORPORATE – WITHOUT SEAL 
STATE OF NEW YORK  ) 
COUNTY OF ________________ ) 
 
On this _____ day of _______________ 20 ____, before me personally came 
_________________________, to me known, who being by me duly sworn, did depose and say that he/she 
resides at _____________________________ and that he/she is the ______________________________ 
of the corporation described in, and which executed the foregoing agreement; that he/she signed his/her 
name thereto by order of the Board of Directors of said corporation, and that the corporation has no seal. 

________________________________________ 
NOTARY PUBLIC   

 

UNINCORPORATED ASSOCIATION 
STATE OF NEW YORK  ) 
COUNTY OF _______________ )ss: 
 

On this _____ day of _______________ 20 ____, before me personally came 
_________________________, to me and known to me to be the ______________________________ of 
the unincorporated association described in and which executed the foregoing agreement; and who 
acknowledged to me that he/she executed the foregoing agreement on behalf of said unincorporated 
association. 

_______________________________________ 
NOTARY PUBLIC 



FY'09 Non Fiscal Conduit Discretionary Funds Standard Class Contract - 080408 

 11

      STATE OF NEW YORK  ) 
COUNTY OF NEW YORK  ) ss: 
 
On this _____ day of _______________ 20 ____, before me personally came Everett N. Hughes, General 
Counsel of the New York City Department of Youth and Community Development, to me known, and 
known to me to be the person described in, and who executed the foregoing agreement, and acknowledge to 
me that he executed the foregoing as such for the purposes therein mentioned. 

 

_______________________________________ 
NOTARY PUBLIC   

CORPORATE – WITH SEAL 
STATE OF NEW YORK  ) 
COUNTY OF ________________ )ss: 
 
On this _____ day of _______________ 20____, before me personally came 
________________________, to me known, who being by me duly sworn, did depose and say that 
he/she resides at ______________________________ and that he/she is the 
______________________________ of the corporation described in, and which executed the 
above instrument, that he/she knows the seal of the said corporation; that the seal affixed to said 
instrument is such corporate seal; that it was so affixed by order of the Board of Directors of said 
corporation, and that he/she signed his/her name thereto by like order. 

 

________________________________________ 
NOTARY PUBLIC   

 

     CORPORATE – WITHOUT SEAL 
STATE OF NEW YORK  ) 
COUNTY OF ________________ ) 
 
On this _____ day of _______________ 20 ____, before me personally came 
_________________________, to me known, who being by me duly sworn, did depose and say that he/she 
resides at _____________________________ and that he/she is the ______________________________ 
of the corporation described in, and which executed the foregoing agreement; that he/she signed his/her 
name thereto by order of the Board of Directors of said corporation, and that the corporation has no seal. 

________________________________________ 
NOTARY PUBLIC   

 

UNINCORPORATED ASSOCIATION 
STATE OF NEW YORK  ) 
COUNTY OF _______________ )ss: 
 

On this _____ day of _______________ 20 ____, before me personally came 
_________________________, to me and known to me to be the ______________________________ of 
the unincorporated association described in and which executed the foregoing agreement; and who 
acknowledged to me that he/she executed the foregoing agreement on behalf of said unincorporated 
association. 

_______________________________________ 
NOTARY PUBLIC 
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AFFIRMATION 
 
The undersigned Contractor affirms and declares that said contractor is not in arrears to the City of 
New York upon debt, contract or taxes and is not a defaulter, as surety or otherwise, upon 
obligation to the City of New York, and has not been declared not responsible, or disqualified, by 
any agency of the City of New York, nor is there any proceeding pending relating to the 
responsibility or qualification of the Contractor to receive public contracts except, 
  

(If none, so state): 
 

 Full Name of Contractor:  

     

          Address:  

        City, State, Zip:   

CHECK ONE  (1) BOX AND INCLUDE APPROPRIATE NUMBER: 
 
( ) A. Individual or Sole Proprietorship* 

SOCIAL SECURITY NUMBER 
 

__________  -  __________  -  __________ 

( ) B. Partnership, Joint Venture or other Unincorporated Organization 
EMPLOYER IDENTIFICATION NUMBER 

 
_______________________________________ 

( ) C. CORPORATION 
EMPLOYER IDENTIFICATION NUMBER 

 
 
        
    (Signature)                                                                                  (Title) 

 
If a corporation, place seal here 

 
Must be signed by an officer or duly authorized representative 

 
“Under the Federal Privacy Act the furnishing of Social Security Numbers by bidders on City 

contracts is voluntary.  Failure to provide a Social Security Number will not result in bidder’s 
disqualification. Social Security Numbers will be used to identify bidders, proposers or vendors to 
ensure their compliance with laws, to assist the City in enforcement of laws as well as to provide 
the City a means of identifying businesses which seek City Contracts.” 
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AFFIRMATION 
 
The undersigned Contractor affirms and declares that said contractor is not in arrears to the City of 
New York upon debt, contract or taxes and is not a defaulter, as surety or otherwise, upon 
obligation to the City of New York, and has not been declared not responsible, or disqualified, by 
any agency of the City of New York, nor is there any proceeding pending relating to the 
responsibility or qualification of the Contractor to receive public contracts except, 
  

(If none, so state): 
 

 Full Name of Contractor:  

     

          Address:  

        City, State, Zip:   

CHECK ONE  (1) BOX AND INCLUDE APPROPRIATE NUMBER: 
 
( ) A. Individual or Sole Proprietorship* 

SOCIAL SECURITY NUMBER 
 

__________  -  __________  -  __________ 

( ) B. Partnership, Joint Venture or other Unincorporated Organization 
EMPLOYER IDENTIFICATION NUMBER 

 
_______________________________________ 

( ) C. CORPORATION 
EMPLOYER IDENTIFICATION NUMBER 

 
 
        
    (Signature)                                                                                  (Title) 

 
If a corporation, place seal here 

 
Must be signed by an officer or duly authorized representative 

 
“Under the Federal Privacy Act the furnishing of Social Security Numbers by bidders on City 

contracts is voluntary.  Failure to provide a Social Security Number will not result in bidder’s 
disqualification. Social Security Numbers will be used to identify bidders, proposers or vendors to 
ensure their compliance with laws, to assist the City in enforcement of laws as well as to provide 
the City a means of identifying businesses which seek City Contracts.” 
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AFFIRMATION 
 
The undersigned Contractor affirms and declares that said contractor is not in arrears to the City of 
New York upon debt, contract or taxes and is not a defaulter, as surety or otherwise, upon 
obligation to the City of New York, and has not been declared not responsible, or disqualified, by 
any agency of the City of New York, nor is there any proceeding pending relating to the 
responsibility or qualification of the Contractor to receive public contracts except, 
  

(If none, so state): 
 

 Full Name of Contractor:  

     

          Address:  

        City, State, Zip:   

CHECK ONE  (1) BOX AND INCLUDE APPROPRIATE NUMBER: 
 
( ) A. Individual or Sole Proprietorship* 

SOCIAL SECURITY NUMBER 
 

__________  -  __________  -  __________ 

( ) B. Partnership, Joint Venture or other Unincorporated Organization 
EMPLOYER IDENTIFICATION NUMBER 

 
_______________________________________ 

( ) C. CORPORATION 
EMPLOYER IDENTIFICATION NUMBER 

 
 
        
    (Signature)                                                                                  (Title) 

 
If a corporation, place seal here 

 
Must be signed by an officer or duly authorized representative 

 
“Under the Federal Privacy Act the furnishing of Social Security Numbers by bidders on City 

contracts is voluntary.  Failure to provide a Social Security Number will not result in bidder’s 
disqualification. Social Security Numbers will be used to identify bidders, proposers or vendors to 
ensure their compliance with laws, to assist the City in enforcement of laws as well as to provide 
the City a means of identifying businesses which seek City Contracts.” 
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