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GENERAL INFORMATION

Owners of income-producing properties that have an actual assessed value of more than $40,000 are re-
quired to file Real Property Income and Expense Statements (“RPIE”) with the Department of Finance (“Fi-
nance”), unless the properties are specifically excluded from the filing requirements by law (See Section D).

Finance uses the information from these statements to estimate the market value of property for tax pur-
poses and may use RPIE data that is specific to a particular parcel or data from comparable properties.
For this reason, owners of income-producing properties who are not legally required to file an RPIE may
still want to provide information about their properties electronically. Visit the Finance website at
nyc.gov/rpieform.

If You Previously Claimed an RPIE Exemption

If you filed an RPIE-2006 with Finance to claim exemption from filing under the law, you will need to com-
plete the RPIE-2007 online and submit by September 2, 2008. If the status of the property remains the
same, you will not be required to file again until 2011. If the property is purchased after September 2,
2008 but before the September 2011 deadline, the new owner is required to file an RPIE by the Sep-
tember following the purchase.

Note: RPIE filing exceptions, unlike filing exemptions are good for one year only. See Section K - In-
come and Expense Filing Exceptions.

IMPORTANT FILING INFORMATION

� Online Filing Requirement -- Legislation has been enacted, and rules promulgated that make elec-
tronic filing of the RPIE mandatory.

� Deadline -- The eRPIE-2007 filing deadline is September 2, 2008.

CUSTOMER ASSISTANCE

Questions not covered in the RPIE Instructions or on the Finance web site should be directed to Finance
Customer Assistance at 212-504-4080.

The Finance Property Division has recently published two Statements of Assessment Procedure, which
are available on the Finance website, that may be helpful to RPIE filers:

� Cost of Alterations -- An outline of how Finance will value alterations to determine a property's value
for real property tax purposes.

� When Equipment will be Separately Assessed -- An explanation of how Finance assesses gener-
ators and other equipment (such as boilers) located within certain properties.
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1. Enter the name of a contact person. The contact can be any person that the owner or filer designates who is avail-
able during business hours should Finance have a question.

2. If the contact is not the owner or filer, provide the contact’s company affiliation under Firm Name.

3. Enter the contact’s daytime telephone number.

4. Enter the contact’s e-mail address. This is required to file online.

1. Enter the name of the owner of the property. If there are multiple owners, list them all. Do not list a lessee or a man-
agement company.

Enter each owner’s Employer Identification Number (EIN) or Social Security Number (SSN).

2. Indicate who is filing the RPIE. The filer may be anyone who is authorized to provide this information and has knowl-
edge of such information, including, but not limited to, an owner, a former owner, a lessee, an authorized attorney or
accountant, or a commercial tenant in an exempt property. If there is more than one owner, only one needs to file, as
long as the filer provides all the required information.

Enter the filer’s Employer Identification Number (EIN) or Social Security Number (SSN).
Enter the filer’s relationship to the property, e.g., owner, lessee, owner representative, lessee relationship.

PART I: OWNER AND PROPERTY INFORMATION
SECTION A - OWNER/FILER INFORMATION

SECTION B - CONTACT INFORMATION

1. If the filing is for multiple lots in a condominium, indicate whether the filing is for the entire or only part of the develop-
ment. Indicate the lot ranges for the units included in the filing.

SECTION C - PROPERTY IDENTIFICATION

The law exempts owners of some properties from the RPIE filing requirement. This year all filers must file their 2007 RPIE
by September 2, 2008. If the status of the property remains the same, you will not be required to file again until September
2011.

Finance encourages owners of income-producing properties who are exempt from the RPIE filing requirement to vol-
untarily complete the RPIE-EZ electronically. Visit the Finance website at nyc.gov/rpieform. By doing so, you are pro-
viding up-to-date information about your properties, which helps Finance develop better estimates of market value.

1. Check one reason to explain why you are not required to file RPIE-2007. The following clarify and define the reasons
why owners may not be required to file an RPIE.

a. If the “actual assessed value” is $40,000 or less, check this box. If you do not know your actual assessed value,
check Finance’s website.

b. If your property is exclusively residential with 10 or fewer apartments, check this box. This count should include all units,
whether vacant or occupied. The property must meet both criteria; exclusively residential and 10 or fewer apartments.

c. Only check this box if you do not exceed either parameter (six residential units and one commercial unit). This
count should include all units whether vacant or occupied. For example, if your property has five residential and
two commercial units, you do not qualify for the exemption and are required to file.

d. Whether the cooperative apartment building is exempt from filing an income and expense statement depends on
the amount of commercial space. Only cooperative buildings with more than 2,500 square feet of commercial space
are required to file income and expense statements (not including garage space, if there is one). Owners of resi-
dential cooperative apartment buildings with less than or equal to 2,500 square feet of commercial space are ex-
empt from filing income and expense statements, however, owners must still complete the RPIE 2007 (Parts I and
IV) to claim and certify this exemption.

SECTION D - RPIE EXEMPTIONS
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e. An RPIE is not required, when less than half of the residential space in a condominium building/development, is
operated as a rental property. However, an RPIE Statement is required, where all or the majority of the residen-
tial space in a condominium building/development, is operated as a rental property. One form may be filed, listing
the combined Income and Expenses of the rented units. Individual residential unit owners do not have to file.

f. For RPIE purposes, transactions with “related persons or entities” are distinguished from arms-length transactions.
Related persons or entities include the following:

� Individuals related by blood, marriage, or adoption;
� Individuals and the business entities they control;
� Business entities under common control; and
� Fiduciaries and the beneficiaries for whom they act.

g. If you own and occupy 100% of the gross square footage of your property, you do not have to file an RPIE. How-
ever, this exemption does not apply to owners of department stores with 10,000 or more square feet, hotels or mo-
tels, parking garages or lots, power plants or theaters.

h. A not-for-profit organization or government entity may be fully exempt from property tax, and, therefore, is not re-
quired to file the RPIE. However, you are required to file an RPIE if you rent to commercial non-exempt tenants.
In these cases, the tenant or lessee can file the RPIE.

i. You do not have to file an RPIE if the property is vacant or if it is uninhabitable as long as there are no existing
leases. The building is exempt from filing even if it had reportable income for 2007. If there are existing leases,
the owner must file the RPIE.

j. “Vacant, non-income-producing land” applies to empty lots.

SECTION D - RPIE EXEMPTIONS - Continued
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1. Description:

a.-c. Units – Enter the total number of units, the number of residential units and the number of commercial units.

d. Number of Buildings – If the property consists of more than one building (such as a condominium development,
a parking garage complex, an apartment complex, or a shopping center), enter the total number of buildings that
constitute the entire property for which this RPIE Form is being filed.

e. Number of Floors – List the number of floors in the main (or only) building. Count the ground floor as one floor.

f. Year of Purchase – Provide the year the property was bought or leased, or, if the building was built for the
owner, list the date of construction.

g. Total Demolition – Indicate by checking the appropriate yes or no box, if the building is expected to be totally
demolished before January 5, 2009.

2-13. Complete the table by providing the percentage of the gross square footage that was vacant during the entire reporting
period. Report vacancies only if they are for the entire filing period.

� Percentage Vacant: Indicate the percentage of each type of space that was vacant (unoccupied and unleased,
generating no income) during the entire reporting period.

SECTION E - PROPERTY USE AND VACANCY INFORMATION
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1. List the number of units that have not been sold (and are still owned by the sponsor, or by the cooperative or condo-
minium rather than an individual owner,) that are occupied, and the monthly income received.

2. List the number of commercial units in the cooperative or condominium that are leased and the monthly income re-
ceived from these commercial units.

3. List the number of commercial units that are owned and occupied by a cooperative or a condominium owner. NOTE:
Make sure that any commercial income is listed in PART II: Section M - Income from Real Estate - under the appropri-
ate heading. Do not include maintenance in PART II: Section M.

SECTION F - TO BE COMPLETED ONLY IF THE PROPERTY IS A COOPERATIVE OR CONDOMINIUM.

1. Provide the name of the hotel or motel.

a. Indicate whether the hotel is managed by an outside manager, who has been hired to manage or administer the
hotel.

b. Indicate whether any entity such as any person, business or other user has the right to lease or to use any of
the rooms.

c. If “YES”, describe the person's or entity’s proprietary rights.

2. List the total number of rooms in the hotel. For example, a 2-room suite counts as 2 rooms.

a. List the number of rooms that are available to be rented out nightly.

b. List the number of rooms that have permanent or long-term tenants.

c. For number of keys, list the total number of hotel keys available. For example, a 2-room suite counts as 1 key.

d. Provide the average occupancy rate for the year.

Room Rates – Provide the Rack Rates as of 12/31/07

3-6. For each room type, provide the number of rooms in that category and the nightly single and double occupancy
rate. Room types vary depending on your particular hotel, but may include categories such as standard, double, king,
suite, etc.

SECTION G - TO BE COMPLETED ONLY IF THE PROPERTY IS A HOTEL OR MOTEL.

1-2. Outdoor/Indoor Parking Information: Enter the total number of outdoor parking spaces, the number of paid outdoor
spaces, and the monthly rate charged for these spaces on lines “a” through “c”. Do the same for indoor garage spaces.
If the monthly rate per space is unknown, check the unknown box.

SECTION H - TO BE COMPLETED ONLY IF THE PROPERTY CONTAINS ANY PARKING-RELATED SPACE.

1. Number of Theater Seats. Provide the total number of seats.

SECTION I - TO BE COMPLETED ONLY IF THE PROPERTY IS A THEATER.
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All filers with leases are required to provide basic leasing information in Part 1 of this section. You are no longer required
to fill in the table or provide a rent roll.

1a. Indicate if the tenant pays all of the operating expenses, including the Real Estate Taxes (Triple Net Lease).

b. If the answer is “YES”, and the filer is the tenant (see Part I, Question 2d), indicate the total annual rent paid to the owner.
2. A ground lease is a lease in which the right of use and occupancy of land is granted. If applicable, indicate start and

end date of lease.

3. Indicate whether the owner or a related party occupies any portion of this property for the operation of a business.
If so, provide the percentage of the property that is owner or related party occupied and provide the square footage.
For residential properties, indicate the total number of units that are occupied by the owner and/or superintendent.

SECTION J - LEASE AND OCCUPANCY INFORMATION

1. If the property was acquired, built, or renovated in 2008, you are not required to complete the remainder of this form.

GO TO PART IV AND SIGN THE RPIE CERTIFICATION.

2a. If you purchased, acquired, built or renovated the property in 2007, you are required to file an RPIE form only for the
period for which you would have the required information (your period of ownership). If you have owned the property
for only a portion of the filing year, you must provide Part II or Part III (the Income and Expense Statement) for the
portion of the year for which you have the information.

b. If your property was unoccupied while under construction or renovation during the filing year, you must complete the
Income and Expense Statement for the portion of the year during which the property was occupied.

c. If the property was available for use, but was entirely vacant for one or more months during the reporting period, you must
complete the entire Income and Expense Statement for the portion of the year during which the property was occupied.

SECTION K - INCOME AND EXPENSE FILING EXCEPTIONS

PART II: INCOME AND EXPENSE STATEMENT (FOR ALL PROPERTIES EXCEPT HOTELS)

1-2. Indicate whether the RPIE filing is for a calendar, fiscal or partial year, and enter the start and end dates of the reporting period.

SECTION L - REPORTING PERIOD

If the property had no income to report for 2007 (due to renovation, construction, being newly acquired, etc.) do not
complete Part II. If the property generated income of any kind, however – whether to the owner or to any other filer or
other related person or entity – from the operation of a business, provision of services to tenants, rent, leases, or fees,
you must complete Part II.

NOTE: When completing Sections M through S, report the property's actual income and expenses only. Do not list nega-
tive figures on the statement to reflect unrealized or potential income such as free rent, uncollected income or cred-
its due. Finance will disregard all negative figures if they are included on the income and expense statement.

For each applicable category of property and/or income, enter the number of units and annual income derived in the
columns provided.

Number of Units -- refers to the number of rental units, such as apartments, stores, parking spaces, offices, etc., de-
pending on the type of property.

Annual Income -- refers to the total rent received or accrued for space that is occupied by tenants.

The following information is intended to define or clarify the categories listed as 9 and 10:

9. Owner-occupied or Owner-related Space: This refers to the number of units in any space that the owner or other
filer uses for his/her own residence or business that could otherwise be rented. Also, include any space occupied by
persons or entities related to the owner or other filer (such as the superintendent), even if rent is charged.

SECTION M - INCOME FROM REAL ESTATE
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Complete this section only if the property is used to operate a business such as a theater, gas station, department store,
garage, parking lot, or car wash.

1-8. For each source of income listed, enter the annual amount of income generated by that source in 2007. Total all in-
come from lines 1 to 6 plus 7d (Net Department Store Sales) and enter it on line 8. To compute Net Department Store
Sales on line 7d, subtract 7b from 7a and add 7c (i.e., 7a - 7b + 7c = 7d).

SECTION N - INCOME FROM BUSINESS

SECTION M - INCOME FROM REAL ESTATE - Continued

10. Ancillary Income:
a. Operating Escalation Income – Enter any additional rent that is received or accrued above the base rent, as

provided in the lease, for pass-throughs or increases in operating expenses, porters’ wages, Consumer Price
Index clauses, etc.

b. Real Estate Tax Escalation – Enter any additional rent that is received or accrued above the base rent, as provided
in the lease, for pass-throughs or increases in real estate taxes.

c. Sales of Utility Services – This refers to the gross amount that is received or accrued from the sale of utilities and
services, such as electricity, gas, steam, water, air conditioning, and telecommunications. Do not deduct the
landlord’s costs.

d. Sale of Other Services – Other services include the gross amount received or accrued for laundry, valet services,
vending machines, etc.

e. Government Rent Subsidies – These are direct rent subsidies that are received or accrued, as well as any abate-
ment of real estate taxes or carry-over amount that is received or accrued for the Senior Citizen Rent Increase
Exemption (SCRIE), Federal Section 8 housing subsidies, and similar programs.

f. Signage/Billboard – Indicate the amounts received from renting any signage or billboard space anywhere on your
property.

g. Cell Towers – Indicate the amounts received for placing a cell tower or antenna anywhere on your property.

11. Other: Other income should include any income that is derived from the property that has not been specified previ-
ously. Typical examples in this category are common area maintenance income or common area rental charges. Do
not include interest on bank accounts or tenants’ deposits. You must itemize the sources of this income.

12. Total Income from Real Estate: Enter the total income from real estate (the sum of lines 1 through 11) on this line
in the appropriate column.

SECTION O - EXPENSES

Use this section to report operating expenses, including the expense of providing services to tenants. Do not include the following:

� Amortization of acquisitions or mortgage costs
� Capital improvements
� Depreciation
� Interest
� Income and Real Estate taxes
� Officers’ and directors’ compensation
� Rent
� Commercial rent tax
� Reserves
� Expenses related to business or personal use of the property by the owner or other filer or a related person or entity, and

Enter the total amount paid or incurred for the following items during 2007 in the income column at the right:

1. Fuel: Include the amounts paid or incurred for fuel oil, gas or steam, including gas provided to tenants.

2. Light and Power: Enter the amount paid or incurred for electricity, including electricity provided to tenants. Do not
include electricity consumed by the owner or other filer(s) for personal or business use.
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SECTION O - EXPENSES - Continued

3. Cleaning Contracts: Include the amount paid or incurred for contracts with cleaning-service companies or individual
cleaners.

4. Wages and Payroll: Enter all wages, related payroll taxes, and employee benefits paid to or incurred for building
maintenance employees who work at the property. Do not include salaries of employees who work in any off-site
management office.

5. Repairs and Maintenance: Enter the amounts paid or incurred for contracts with maintenance companies. Include
any amounts that were paid for routine repair services for and for material or parts used for repairs. Do not include
reserves for replacements.

6. Management andAdministration: Enter the amount paid or incurred for contracts with a management company. In-
clude office expenses and legal/accounting services related to the operation of the property.

7. Insurance (annual): Enter the annual charges paid or incurred for fire, liability, and other insurance premiums paid
to protect the real property. Pro-rate multi-year premiums to derive an average annual expense.

8. Water and Sewer: Enter the amount paid or incurred for water and sewer frontage or usage.

9. Advertising: This refers to the amount paid or incurred for advertising space available for rent.

10. Interior Painting and Decorating: Include the cost of contract services and materials for interior painting and in-
terior decoration.

11. Amortized Leasing and Tenant Improvement Costs (Leasing Commissions): Include the amounts paid to or in-
curred for brokers’ commissions for renting space in the property and for tenant work that was done by the landlord.
If the lease is for more than one year, the total broker’s commission should be pro-rated to determine the “annual”
expense for this form (and each year thereafter).

� Tenant improvements are costs that are incurred by the owner or filer for interior construction work to ac-
commodate a tenant pursuant to the terms of a lease or associated work letter. The total cost of these im-
provements should be pro-rated over the life of the lease to determine the “annual” expense for this form.

12. Miscellaneous: Use the lines provided to itemize any other expenses that were paid or incurred during the 2007 tax
year, related to the operation and maintenance of the property. Include the following: BID charges, common-area
maintenance charges, dues and fees, security services, and commercial waste removal. Specify each type of mis-
cellaneous expense and its total dollar amount. Attach additional sheets, if needed.

13. Total Expenses: Enter the total expenses (the sum of lines 1 through 12) in the appropriate column on this line.

PART III: INCOME AND EXPENSE STATEMENT FOR HOTELS ONLY

This income and expense statement is to be completed for hotel and motel properties.

1-2. Indicate whether the RPIE filing is for a calendar, fiscal or partial year, and enter the start and end dates of the re-
porting period.

SECTION P - REPORTING PERIOD

The following information is intended to define or clarify the categories recently added to the Hotel/Motel Income and Ex-
pense Statement.

3. Rental Tenants: Except for tenants related to the hotel operator, provide the amounts received for each of the fol-
lowing categories: apartments (including permanent tenants), stores, restaurants, offices and any other leased areas.

5. Signage/Billboard: Indicate the amounts received from renting any signage or billboard space anywhere on
your property.

6. Cell Towers: Indicate the amounts received for placing a cell tower or antenna anywhere on your property.

SECTION Q - INCOME. Do not list any negative figures.




