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IMPORTANT NOTICE

To: All companies and persons seeking to film on City property
Re: Prohibited Conduct — Offering Gifts, Money, Gratuities to City Employees

This signed notice must be on file with the Department of Citywide Administrative
Services (DCAS) prior to permission being granted by DCAS for filming on City property.
Companies and persons who film on City property or in City buildings are prohibited
from offering gifts and gratuities to City employees. Offering or giving gifts or gratuities
to City employees is illegal and can result in the arrest and prosecution of both the
company or person making the offer and the City employee who accepts any such gift or
gratuity. Any company or person found to have offered or given a gift or gratuity to a
City employee will be prohibited from entering, using, or filming on City property or in
City buildings in the future.

This notice will serve as a reminder to all companies and persons seeking to film on City
property or in City buildings that the offering or giving of gifts or gratuities to City
employees is strictly prohibited. If you, or a representative of your company, are asked
for a gift or a gratuity by a City employee, please notify the Department of Investigation
(DOI) immediately. To report prohibited behavior, please contact DOI at (212) 825-5904.

The prohibition on offering gifts or gratuities to City employees does not prevent
production companies from making charitable donations to DCAS. Donations to DCAS’s
“Historic Preservation of City-Owned Buildings Fund” can be made in recognition of
DCAS’s efforts to promote and assist the film industry. For information regarding
donations, please contact DCAS’s Film Unit at (212) 669-7285.
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