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Check List for BZ Applications 
 
 
 

 
Items 

Variances Special Permits 

 BZ Application Form  
 

  
 

 

1. 
 

Department of Buildings Objections  
 

  
 

 

2. 
 

Affidavit of Ownership  
 

  
 

 

3. 
 

Statement of Facts  
 

  
 

 

4. 
 

Statement of Findings  
 

  
 

 

5. 
 

Certificate of Occupancy  
 

  
 

 

6. 
 

Evidence of Uniqueness/ Hardship  
 

   

7. Financial Feasibility Study 
 

 
 

   

8. 
 

Zoning Map  
 

  
 

 

9. 
 

BSA Zoning Analysis Form  
 

  
 

 

10. 
 

Tax Map  
 

  
 

 

11. 
 

Radius Diagram/ Land Use Map  
 

  
 

 

12. 
 

Photographs  
 

  
 

 

13. 
 

Existing Condition Plans 
 

 
 

  
 

 

14. Conforming (As-of-Right) Plans 
 

 
 

   

15. 
 

Proposed Conditions Plans  
 

  
 

 

16. 
 

List of Affected Property Owners and Tenants  
 

  
 

 

17. CEQR Application 
 

 
 

  
 

 

 
 
 
________________________________________________   ___________________________________________ 
Applicant Signature       Board Front Desk Signature 


